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Log on to WBSCM

USDA United States Department of Agriculture
ﬁ USDA eAuthentication

= | — P oy K

‘Home | AbouteAuthentication | Help | ContactUs | Find an LRA

' You are here: eAuthentication Home > eAuthentication Login
» What is an account? eAuthentication Login

v Create an account

> Update your account LincPass (PIV) ? || UserID & Password ?

Administrator Links

» Local Registration CLICK HERE TO

% Authority Login - Password:
? LOG I N ‘ I forgot my User ID | Password

User ID:

VITH YOUR

LincPass (PIV)

Change my Password

Forgot your User ID/Password or you are a new Food Service
Director: email OGSDonatedFoods@o0gs.ny.goVv i NEW YORK

Office of General Services
Food Distribution

OPPORTUNITY



https://www.eauth.usda.gov/Login/login.aspx?zone=z2&TYPE=33554433&REALMOID=06-ceb7b958-8393-4dca-8493-7a8304a59f73&GUID=&SMAUTHREASON=0&METHOD=GET&SMAGENTNAME=-SM-CyfcztD119HOHftvR/vbJEmY/WkO9Lcb0a%2bcKd1YmY8VNIKiwtZQJm43KDggyO20J8HnR9kae0W8c59Ou0dE%2boLzmOmvFzNqRf3jm4ezvfOtqNQGcCStaUHCyElWrw1m&TARGET=-SM-https://portal.wbscm.usda.gov/
mailto:OGS.DonatedFoods@ogs.ny.gov
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Start ordering by clicking on the following: Operations tab > Order Processing > Order
Management > Domestic Order Entry.

Ugsaa States Depariment of AgcLituna
VB -Based Supply Chain Management mm

History [Faworites

Repornts

Help

Operaflans = Order Proceselng = Order Management = Domeslic Order Endry

I My Transactions Catalog | Entitlement [ Transaction in Process

Product Catalog

MW Delivery Calendar

I Weleome

Wedcome to the crder santry scres=n

Quick Search |

m II' Click her= o create an arder and specify the ship-to deg
D] | Product catalog
[+]TEFERP lIl Browse In the Product Catales
[+]CACFP
[+]1MNELP
[+]ITH_TE
[+ITH_MS

Office of General Services
Food Distribution
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October 7, 2019

Search for the product to order. Trade Mitigation commodities for the
National School Lunch Program will be found under the TM_NS catalog.

Catalog

I My Transactions

| Entitlement [El Transactio

Product Cataloc

Quick Search|

|I| Extended Search

I Welcome

Welcome to the order entry screen

m Click here to create an order ang

I Product Catalog

[-]TM_NS
[-]Direct Delivery
[+]Fruits

b [+]Maat

[+]Beans (Canned and Dry)

The quick search
function can be used
to search for a single
commodity using the
USDA material
number.

Products can also be
found by clicking on
the program name.
Continue to click on
the dropdowns to
expand the catalog
and find the product
you are looking for.

? NEW YORK
STATE OF
OPPORTUNITY
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Example

From the list of available items below, you are interested in ordering some 110541 APPLESAUCE
UNSWEETENED - CANNED. You see that those apples are available from January 2020 — March 2020,
but would like to see the exact delivery dates.

Material # Description Pack Size Case Value Delivery Dates Orders Due By
APPLESAUCE
January 2020 —
110541 UNSWEETENED — 6/10# CANS $19.75 March 2020 October 18, 2019
CANNED
UNSEASONED
January 2020 —
110462 CHICKEN STRIPS, 30 POUND CASE $49.69 March 2020 October 18, 2019
COOKED, FROZEN

Office of General Services
Food Distribution
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Example Continued

My Transactions Catalog | Entitlement Transaction in Process
Product code 110541 can Click on the cart or
—| be entered here and then —— blue commodity name
click search (hyperlink) to open the
NV | Trade Mitigation delivery dates and
Quick Search [110541] x | order.
@ Overview Product
|I| Extended Search . Quantity e Mame
Or you can find the (Program /[ Sub-Area)
B various products by | L1 [ s/ e APLESAUCE UNSWEETENED
[+15rse expanding the Higten)
[+]DA TM_NS catalog
[+]TM_TE
[-]TM_NS _\/
[-]Direct Delivery
[-]Fruits
i 'Il'ralle Mitigation

Office of General Services

Food Distrihution
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Example continued

The product details screen comes up. T
roduct Details
Here it list the different delivery dates in
. Product Mumber: 110541
the first column. The product order by Narme: APPLESALCE UNSWEETENED e
date in the second column and the CAN-6/10 .
. . h thl’d Column Price: 19.73 USD quantlty needed
qya‘_ntlty In the tni . Full Truck Load Quantity: 912,000 per delivery date.
* Fill in the number of cases needed for cs
the delivery date needed and click move N
o cart .
o Please note that the dellvery date 01/31/2020 10/23/2019
for direct delivery products is when 02/15/2020 10/23/2019
the product is expected to be at the 02/29/2020 10/23/2019
distributor/warehouse. 03/15/2020 10/23/2019
03/31/2020 10/23/2019
. L
Click move to cart Move to Cart
when quantity entering
IS complete.
Office of General Services

NEW YORK
OPPORTUNITY

Food Distribution



Example continued.

« Once move to cart is clicked, the screen returns to the Product Catalog page. There is now a

balance in the cart.
« Time to search for the next product to add to the cart.

I My Transactions Catalog | Entitlement View Cart: 5 Item(s) to the value of 395.50 USD‘U Alth h
\ oug
Search Results there is a
2 Products Found Value here
)
these orders
Quick Search | L= LTI WI II n0t
@ Product Number Price .
Quantity {Program / Sub- MName |mpact your
Area) .
[P] extended search [ es ;gﬁ:jﬂr_nwemﬂ APPLESAUCE CUP-96/4.5 | 15.82 USD entltlement
110361 al e o (e =
EI{CFEAI;E’ [ es (CACFP / Entitlerent)| APPLESAUCE CUP-96/4.5 | 15.82 USD
EH_'I‘_"?L:_E [ es H;EEJI, Entitlernent) | APPLESAUCE CUP-36/45 | 15.82 USD

Office of General Services

Food Distribution
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Example continued.

« When | am ready to submit my direct delivery orders. | will click on the link to view my cart.

I My Transactions

—

Catalog | Entitlement & view Cart: 10 Item(s) to the value of 769.60 USD

Product Catalog

\

/

3. Check the
delivery to
selections

box after
distributor is
selected

View Cart: 10 Item(s) to the value of 769.60 USD

gs For Items

the update button and the line items that you selected have been

checkbox for those line items to be updated, 3

Nﬂ aliver
To Sub-

lz‘ Item Selection Product Quantity Unit Program Area Description User Status
APPLESAUCE CUP-

= 100 [ 1m3e1 [5 Jecs NSLP | Entitlement Looi o ;
APBLESAUCE CUE

] 200 [] 1031 [5 |cs NSLP | Entitlement oo £dy for Approval| v

A E [0 1m3e1 [5 Jes NSLP | Entitlement ArZ Ready for Approval| ¥

] 400 [0 |03 [5 Jecs NSLP Ready for Approval| ¥

' APBLESAUCE CUP-

S E [] 1031 [5 |cs ntitlement oco Ready for Approval| ¥
STRAWBERRY FRZ CUP-

] |00 O | 100236 s NSLP | Entitlement Sor.'s0> Ready for Approval| v

Total Met Price:

ion on multiple line items; 1) Chaosea destinatios bu\re 2) Check the "Deliver-To Selectio
pd l all lin lhems check the "Deliver-To Sele: ctl heckbn from the table header row beluwl check all ite: rns)
individual line items; 1) Expand the lin lrrsd isplay below for a line item, 2) Select the new destination, 3} Cli

updated, the Deliver-to at the header level will be blank.

Date

08/15/2019

10/15/2019

12/15/2019

02/15/2020

04/15/2020

10/15/2019

ck "Update".

769.60 US|

v =

-
d

1. At this time updates can up made to
order quantity, orders can be deleted
on a line basis or the entire order can
be canceled. When you all updates
are made please click on the update
button

Total Price
Unit Price

U]

?9 IDUSD
58.59 USD / D

73. IDUSD
58.59 USD / 100 LB D

?BIDUSD
58.59 USD / 100 LB D

N\

~—

2. From the drop down | am going
to select my distributor.

73. IDUSD
58.59 USD / 100 LB D

?9 IDUSD
58.59 USD / D

T4, 32 usD D
138.56 USD / 100 LB

A more toorder [ Cancel [ order

Office of General Services

Food Dlstrltgutlon

NEW YORK
OPPORTUNITY




October 7, 2019

Example ¢

ontinued.

=]

MM MKAKA FKMMF

Deliver-
Item 5,E|:t-.m Product

L]
100 [
200 ]
200 [
400 ]
500 [
600 ]
700 O
800 ]
500 O
1000 O

1103el

1103&1

110361

1103&1

110361

100256

100256

100256

100256

100256

JIU000000A

Unit

Cs

Ccs

CS

Ccs

C5

C5

C5

Cs

Cs

Cs

Program

NELP

NELP

MSLP

NELP

MNSLP

NSLP

MNSLP

NELP

NELP

NELP

Sub-
Area

Entitlement

Entitlement

Entitlement

Entitlement

Entitlement

Entitlement

Entitlement

Entitlement

Entitlement

Entitlement

Description

APPLESAUCE CUR-
BE/4.5

APPLESAUCE CUP-
56/4.5

APPLESAUCE CUP-
BE/4.5

APPLESAUCE CUP-
56 /4.5

APPLESAUCE CUP-
96/ /4.5

STRAWEBERRY FRZ CUP-
96/4.5 OZ

STRAWBERRY FRZ CUP-
5E/4.5 OZ

STRAWEBERRY FRZ CUP-
96/4.5 OZ

STRAWEBERRY FRZ CUP-
%6/4,5 OZ

STRAWEERRY FRZ CUP-
%&/4.5 OZ

User Status

Ready for Appmvalﬂ
Ready for Appmvalj
Ready for Appmvalﬂ
Ready for Appmvalj
Ready for ﬂppmvalﬂ
Ready for ﬂppmvalﬂ
Ready for Appmvalﬂ
Ready for Appmvalﬂ
Ready for Appmvalﬂ

Ready for Appmvalﬂ

Requested
Delivery Date

08/15/2019
10/15/2019
12/15/2019
02/15/2020
04/15/2020
10/15/2019
11/15/2019
12/15/2019
02/23/2020

04/15/2020

ez em———  and Click Ok

Total Price
Unit Price

79.10 USD
58.39 USD / 100 LB

75.10 USD

58.59 USD / 100 LB
75.10 USD

58.39 USD / 100 LB
75.10 USD

58.59 USD / 100 LB
75.10 USD

58.39 USD / 100 LB
74.82 USD

138.56 USD / 100 LB

74.82 USD
138.56 USD / 100 LB

74.82 USD
138.56 USD / 100 LB
74,82 UED
138,56 USD / 100 LB

74.82 USD
138.56 USD / 100 LB

O0O0o0oo0o0o0o0ooOgooann

Message from webpage EZ_

L y Do you really want to send the order?

Ok ‘ ‘ Cancel

Click Order

NEW YORK

STATE OF
OPPORTUNITY

Office of General Services

Food Distrillbution
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Print Your Order Confirmation

| confirmation of recsipt

Sold-Ta: 4003178

aOroer:

1000338509 from D271272019 07:51

Yeur Asfersnoe:
Yeur Descripton:

00

300

B0

=ao0

1000

100256 ;: STRAWBERRY FRZ CUP-96/4.5 OZ
Delvery Palnt: 5002551: SYSCOD FOOD S
Feguesied Dellvery Dage: 10/15, 2

100256 ;: STRAWBERRY FRZ CUP-96/4.5 OZ

Desltvery Palnk: S0 SEYECD FOOD SERVICES OF ALEANY,
Fecussted Delivery Data:ll) ]

100256 ;: STRAWBERRY FRZ CUP-96/4.5 OZ

Cltvery Paint: 5002531 ES OF ALBANY,

Feguested Deliveny Dade: 12715/

100256 ;: STRAWBERRY FRZ CUP-96/4.5 OZ

100256 : STRAWBERRY FRZ CUP-96/4.5 0OZ
Dellvery Paint: 5002551 SYSCO FOOD
Feguested Delivery Date: 04, 2020
110361 ; APPLESAUCE CUP-26/4.5

2 5002531 SYSCO FOOD =
sary Date:D2/15/2015

Reguestad De:

110361 ;: APPLESAUCE CUP-96/4.5

110361 ; APPLESAUCE CUP-26/4.5

Czlvery Paint: 5002531: SYSCOD FOOD =i
Reguasted Delivery Date: 12/1
110361 ;: APPLESAUCE CUP-26/4.5

Delvery Pal S002551: SYSCOD FOOD S
Reguasted Delivery Date: 0271572020

110361 ; APPLESAUCE CUP-26/4.5
Delivery Palnk: S0 SYECD FOOD
Feguested Dallvery Data: 2020

WICES OF ALSANY,

CES OF ALBANY,

CES OF ALBANY,

WICES OF ALSANY,

CES OF ALBANY,

WICES OF ALSANY,

WICEE OF ALBANTY,

EE OF ALEANY,

HaLE

HALFH

HALF

HALFM

HALF

HAaLF

HALF

HAaLF

HALF

HALFH

HOON,

MOON,

MOON,

MOON,

MOON,

MOON,

MOON,

OaN,

OON,

OaN,

Item Datalls

- HAI

¥ . HA

- HA

¥ . HA

- HA

¥ . HA

Y, HAl

B

- HAI

LFMOON,

LFMOON,

LFMOON,

LFMOON,

LFMOON,

LFMOON,

LFMOON,

LFMOON,

LFMOON,

¥ . HALFHOON, WY

MY

MY

MY

MY

MY

MY

MY

aTy

2.000

2.000

2.000

2.000

2.000

5.000

5.000

5.000

5.000

5.000

Total Net Price:

Unit

Wser
Status

Ready far
Appraval

Ready for
Appraval

Ready far
Appraval

Ready for
Appraval

Ready for
Approval

Ready far
Approval

Ready for
Approval

Reay for
Appraval

Ready for
Approval

Ready for
Appraval

TE9.60 USD

Total Price
Unit Price

4,82 UsD

NEW YORK

STATE OF
OPPORTUNITY

Print button is
located at the
bottom of the

page.

Office of General Services

Food Distripution
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If you forgot to order something
 Aslong as it Is before the

Ordering Complete

ordering due date, go
back into WBSCM and
order It.

You will need to have
entitlement available for
additional orders.

Errors

« WBSCM says | need a
delivery location — enter
the delivery location, click
the deliver to check box
and resubmit.

Office of Genera | Services
Food Distripution

? NEW YORK
STATE OF
OPPORTUNITY
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How Do I?

See what I’ve ordered? See how much entitlement | have?
* Run your Requisition Status Report. * Run your Entitlement/Bonus Summary
Program: < RepOrt
Req. Delivery Date: < (07012019 [ To (06302020 |@F Program: = ¢ [NSLF| (=] 5
Program Year: & O To |:| =
Reset my WBSCM password? What browser does WBSCM need?
« Email OGSDonatedFoods@ogs.ny.gov * Internet Explorer

Office of General Services

Food Distripution

STATE OF
OPPORTUNITY

Help on WBSCM can be found at https://ogs.ny.gov/BU/SS/GDF/food-wbscm.asp QNEWYORK



https://ogs.ny.gov/BU/SS/GDF/food-wbscm.asp
mailto:OGSDonatedFoods@ogs.ny.gov
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Any Questions?

Emall
OGSDonatedFoods@o0gs.ny.gov

Office of General Services

Food Distripution

? NEW YORK
STATE OF
OPPORTUNITY
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