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New York State Vendor Responsibility    

DEFINITIONS: 

Associated Entity  
Generally, any entity that the Reporting Entity controls or is controlled by, including:  

a. Owner: Any business entity or organized group of principal owners or officers holding 50% or greater 
ownership interest in the Reporting Entity (i.e., holding company, parent company).  
b. Controlling entity: Any business entity which directs or has a right to direct the Reporting Entity's operations, 
regardless of percentage of ownership interest (i.e., headquarters).  
c. Controlled entity: Any business entity in which the Reporting Entity holds 50% or greater ownership interest, 
or the Reporting Entity directs or has a right to direct operations, regardless of percentage of ownership interest 
(i.e., subsidiaries, units under the Reporting Entity).  
 
Note: “Associated Entity” does not include “sibling organizations” (i.e., entities owned or controlled by a 
parent company that owns or controls the Reporting Entity), unless such entity has a direct relationship with or 
impact on the Reporting Entity. 

Government Contract  
A contract entered into by a United States federal, state or local Government Entity. 

Legal Business Entity  

A Business Entity registered with the Internal Revenue Service and assigned a Federal Employer 
Identification Number. (Note: Individuals and Sole Proprietors may use a Social Security Number but 
are encouraged to obtain and use an Employer Identification Number.)  

Legal Business Entity includes for-profit and not-for-profit entities, and may take the form of:  

a. a Corporation, Partnership (including General, Limited or Limited Liability Partnership), Limited Liability 
Company, Sole Proprietor, Unincorporated Association, or any other business organization , in the case of for-
profit entities, or  
b. a Not-for-Profit Corporation, Foundation, Partnership, Limited Liability Company, Unincorporated 
Association, or any other business organization, in the case of not-for-profit entities.  

Official(s)  
Individual who serves in an executive capacity with decision-making authority and responsibility for the 
oversight of Legal Business Entity, a Reporting Entity or an Associated Entity; includes individuals who 
perform the functions of chief executive officer (CEO), chief operating officer (COO), chief financial 
officer (CFO), and/or chairman of the board, or their equivalents.  

Equivalent titles may include, but are not limited to the following:  
a. Corporations: The chief executive officer (CEO), chief operating officer (COO), chief financial officer 
(CFO), and/or chairman of the board  
b. Partnerships: The Senior Managing Partners  
c. Limited Liability Companies (LLC): The Executive Managing Directors/Members, Senior Managing 
Directors/Members  
d. Sole Proprietors: The individual who is the sole owner and manager of the business entity  
e. Unincorporated Associations: The Executive Committee Members, including President, Vice President, 
Secretary and Treasurer, Executive or Managing Trustees  
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Organizational Chart  
A diagram which illustrates the relationship and management structure of the Reporting Entity to the 
Legal Business Entity and other Associated Entities as herein defined.  

Organizational Unit  

An established portion of a Legal Business Entity which is within and operating under the authority of the Legal 
Business Entity, with a designated manager or management team responsible for the operation thereof. For 
example, a department, division, branch or chapter directly or primarily responsible for fulfilling the terms of 
the contract. (See Reporting Entity) 

Primary Place of Business  
The location where the direction and management of the Reporting Entity takes place.  

Principal Place of Business  

The location of the primary control, direction and management of the Legal Business Entity. 

Reporting Entity  
The Reporting Entity may be either the entire Legal Business Entity or a portion of the Legal Business Entity, 
which does or anticipates doing business with the State of New York. If it is not the entire Legal Business 
Entity, the portion must be an established organizational unit within and operating under the authority of the 
Legal Business Entity, with a designated manager or management team responsible for the operation thereof. 
The established organizational unit must have the same Employer Identification Number as the Legal Business 
Entity. The organizational unit must also be part of the Legal Business Entity, with primary responsibility for 
fulfilling the terms of the anticipated contract. Examples of a Reporting Entity include, but are not limited to, a 
department, division or branch. 

State Contracting Entity  
Any New York State government-created entity with the authority to enter into a contract. This includes any 
New York State created agency, department, division, board, commission or bureau, including public 
authorities and public benefit corporations. 


