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Designated Contacts 

Introductions 

• Primary Contact:  Jennifer Stafford, Contract Management Specialist 

• Secondary Contact:  William Reilly, Assistant Director 

• E-mail Contact:   sstmrosupplies@ogs.ny.gov 

 

 

 

 

OGS Legal 

• Marc Hiller, Associate Attorney 
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Maintenance, Repair, and Operational Supplies 

The Purpose of today’s Pre-Bid Conference is to provide guidance on 
completing this IFB successfully. 

• Today’s Pre-Bid Conference is informational only. 

• Bidders must rely on the IFB and its attachments for instructions and 
requirements for preparing and submitting a successful bid. 

• Any responses to inquiries provided today are not binding; only official 
responses to inquiries submitted in accordance with Section 1.8 – Inquiries 
posted on the OGS website shall be binding. (Section 1.9 – Pre-Bid 
Conference)  

• In the event of an inconsistency between this PowerPoint and the IFB and the 
accompanying Attachments, the IFB and the accompanying Attachments shall 
supersede information in the this PowerPoint 
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Maintenance, Repair, and Operational Supplies 
Today’s Interactions 

• No audio or video recording and/or photographing devices are permitted in the 
Pre-Bid Conference. 

• All questions asked at the Pre-Bid Conference must be included in writing at 
the Pre-Bid Conference. For those attending via conference call, I will record 
your inquiries as you ask them, and confirm that your inquiry has been 
recorded correctly before answering. 

• Due to the large number of attendees in the room and on the conference call, 
instead of taking questions during the presentation, participants will be asked to 
hold questions until the designated inquiry times. 

• Please switch your phones to vibrate or ringer off. 

• If you must take a call, please exit the room before you begin talking. 
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The Current Contract Expires on September 30, 2013 
Was then: Industrial and Commercial Supplies and Equipment (Award 20304) 

• Non-competitive contract  

• All Bidders who met the minimum qualifications were awarded a contract 

• Contracts were not awarded based on who provided the lowest pricing  

• Contract Administration is currently working with OSC to extend this contract to 
avoid a lapse in contract coverage 
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Is Now: Strategic Sourcing 

• Strategic Sourcing is a procurement approach that utilizes a structured, market-
based process to gather data, conduct quantitative analysis and apply expert 
qualitative judgments to secure the best value in purchasing. 
(http://www.ogs.ny.gov/BU/PC/SourcingFAQ.asp) 

• Awards under this IFB shall be made based on lowest price. (Section 4.1 – 
Method of Award) 

• Pricing for this IFB will be tested using a Market Basket Methodology (Section 
1.11 – Definitions):  

“Market Basket” shall refer to the combination of items selected for price 
evaluation based on NYS historic usage. 

• This contract includes Mandatory Spend Discounts (discussed during 
Attachment 5 – General Questions Demo) 

 

 

 

The contract in place now differs from the IFB we are discussing today in 
some very significant ways 

http://www.ogs.ny.gov/BU/PC/SourcingFAQ.asp
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Why a Rebid? 
MRO IFB v1 (22584) vs. MRO IFB v2 (22711) 

• On February 6, 2013, OGS received bids for Maintenance, Repair, and 
Operational Supplies that resulted in a withdrawal of the bid.  

• 23 companies bid, 0 companies submitted a bid that met the minimum 
requirements of the IFB 

• Administrative Evaluation: 12 bidders failed to pass 

– 7 Failed to submit the correct version of the pricing page 

– 7 Failed to submit specification information on electronic media as required in the contract 

– 5 Failed to submit their commercial pricelist  

• Specification Evaluation: the remaining 11 bidders failed to pass specification evaluation 

• Financial Evaluation: not conducted 

• OGS decided to withdraw the IFB on May 13, 2013 and issue a new IFB 
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Specification Evaluation Results for 22584 
Common Reasons for Specification Failures 
• Bidders submitted specification information that wasn’t sufficient to verify 

whether a given item met the minimum specifications 

• Bidders failed to submit specification information on electronic media 

• Different bidders sold items that were identical to the specified item in every 
way except pack size 

• Bidder provided specification information for the wrong item 

• Bidder provided specification information using a link to a website 

 
 

 

 

 

 

Improvements made for IFB 22711 
• Clear guidance during the Pre-Bid Conference and in the IFB on how to submit 

specifications 

• Removal of pack sizes from the minimum specifications  

• Addition of normalization to the Financial Evaluation Methodology 
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Maintenance, Repair, and Operational Supplies 
Key Events/Dates 

 
Events 

 

 
Date 

 
Time 

 Attachment 2 – Mandatory Intent to Bid Due  
(Can be filled out today) 

10/1/13   

 First Inquiry Period (IFB and Specifications) Ends 10/4/13   

 Responses to  
 Attachment 3 - Inquiries (IFB and Specifications) Posted  

10/25/13   

 Draft Price Pages Released and Second Inquiry Period  
 (for Price Pages only) Begins 

10/25/13   

 Second Inquiry Period (for Price Pages only) Ends 11/1/13   

 Attachment 10 – Price Pages (Final) Posted 11/15/13   

 Bid Opening 12/5/13 11am 

(Section 1.7 – Key Events/Dates) 
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Maintenance, Repair, and Operational Supplies 
Bidder Qualifications and Requirements 

• Qualifications of Bidder (Section 2.1 – Qualifications of Bidder) 
– Bidder must be a manufacturer or an authorized dealer 

– Bidder must have been in continuous operation for at least the past three years 
immediately prior to bid submission with experience in the provision of MRO Supplies   

 

• Requirements of Bidder (Section 2.2 – Requirements of Bidder) 
– Bidder must submit Attachment 2 – Intent to Bid by October 1, 2013 

– Bidder must provide to OGS, upon request (within 5 business days): 
• Manufacturer’s certificate 

• Evidence that it has maintained appropriate organizational capabilities to perform the work 
specified 

• Reports that document sales, financial status, inventory capacity, distribution information, or 
other organizational capacity indicators 

 

Failure by a Bidder to provide any of the above information as requested by OGS or to meet any 
of the above qualifications in while or in part shall result in bidder being deemed non-responsive 

and in a rejection of that Bidder’s Bid. 
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Bid Release and Bid Updates 

• IFB 22711 for Maintenance, Repair, and Operational Supplies (MRO) was 
released on September 13, 2013. 

• IFB 22711 for MRO was revised on September 18, 2013 (more will come). 

• All revisions to IFB 22711 will be posted at the following link: 

http://www.ogs.ny.gov/purchase/biddocument/22711BID.ASP 
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IFB Intent 
 
• Purpose  (Section 1.1 – Purpose) 

– To provide contract users with a means of acquiring MRO supplies which are: 
• Purchased repetitively or on an emergency basis 

• Provides a means for inventory reduction by offering quick shipment on a broad array of products 

• Aggregation and purchasing of a variety of different products from the same contractor within a 
single order 

• Offers the ability to pick up orders if warranted 

• Overview (Section 1.2 – Overview) 
– The State of New York seeks to establish centralized Contracts for Authorized Users to 

acquire maintenance, repair, and operational (MRO) supplies from qualified suppliers 
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Maintenance, Repair, and Operational Supplies 
IFB Intent 
 
• Structure (Section 1.4 – Structure) 

– It is the intent of OGS to award statewide Contracts for all lots (Lot 1 through Lot 4). 

– For each Lot, it is anticipated that there shall be a Primary Contractor and a Secondary 
Contractor 

– Bidders are required to make available their full offerings that are within the scope of 
any Lot for which a bid is being submitted.  

– If a Lot has Sub-Lots, a Bidder bidding on the Lot must bid all Sub-Lots, or else will be 
deemed disqualified fro that Lot. 
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Maintenance, Repair, and Operational Supplies 
IFB Intent 
 
• Primary Contractor (Section 1.6 – Definitions) 

 A responsive and responsible Bidder who has bid the lowest price on a 
 Lot and from whom Authorized Users shall consider first when utilizing 
 the resulting Contracts 

 

• Secondary Contractor (Section 1.6 – Definitions) 

 A responsive and responsible Bidder from whom Authorized Users shall 
 consider second when utilizing the resulting Contracts for a given Lot 
 when the Primary Contractor’s offerings do not meet the Authorized 
 User’s Form, Function, and Utility for a given item 
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Scope 

• The scope of this IFB includes commodities only; services are not included in 
this IFB. MRO supplies are the materials and equipment used to keep a facility 
in such condition that it may be continuously utilized at its original or designed 
capacity and efficiency for its intended purpose. Such supplies support routine 
recurring work and do not become part of the end product. MRO supplies do 
not include raw materials such as sheet metal and lumber or large agricultural 
or maintenance supplies such as tractors or mowers. Contracts will be awarded 
for four (4) Lots: 

– Lot 1 – Industrial Supplies 

– Lot 2 – Fasteners 

– Lot 3 – Electrical Supplies 

– Lot 4 – Janitorial Supplies 

• Each Lot has a list of items called a Market Basket. Some Lots include more 
than one Sub-Lot. A Bidder is required to bid on the minimum number of items    
            in each Market Basket for each Lot for which a bid is submitted. 
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Lot 1 – Industrial Supplies 
Supplies that are used in the maintenance of facilities and equipment not otherwise 
included in Lots 2, 3 and 4. For the purposes of this IFB, Lot 1 has been separated into 
the following nine (9) Sub-Lots, as defined in Section 1.11 - Definitions: 

Industrial Supplies - Sub-Lots Historical Spend 
($M) 

Abrasives, Adhesives, Sealants, and Tape $0.23 

Hand & Power Tools $2.26 

HVAC/R $0.65 

Machining Supplies $0.05 

Maintenance Supplies $1.28 

Mechanical Equipment $1.10 

Plumbing & Hydraulics $1.24 

Safety Products $1.16 

Testing Instruments $0.06 

Total for Lot $8.03 

Bidders are 
required to 
provide a 

discount % off 
of list for each 
of these Sub-

Lots. 
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Maintenance, Repair, and Operational Supplies 

Lot 2 – Fasteners  
Devices that link, affix, or mechanically join two or more objects together, close a 
container such as a bag, a box, or an envelope, or keep together the sides of an opening 
of flexible material, such as bolts, nuts, clips, screws, nails, staples, and pins. Fasteners 
can be temporary in that they may be fastened and unfastened repeatedly, or they may 
be permanent. Tamper resistant and tamper proof fasteners are also within the scope of 
Lot 2. 

Fasteners Historical Spend 
($M) 

No Sub-Lots $1.5 

Bidders are 
required to 

provide a single  
discount % off of 

list this Lot. 
There are no 

Sub-Lots in this 
Lot 
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Maintenance, Repair, and Operational Supplies 

Lot 3 – Electrical Supplies 
 Electrical Supplies include, but are not limited to, the basic electronic elements of electrical 
distribution systems and electrical repair components. Also included are electric lamps, 
including Compact Fluorescent Lamps, as specified in, and in compliance with, New York 
State Executive Order No. 4, Establishing A State Green Procurement and Agency 
Sustainability Program as set forth in Section 6.27 - Environmental Attributes and NYS 
Executive Order 4. For the purposes of this IFB, Lot 3 has been separated into the 
following two Sub-Lots, as defined in Section 1.11 – Definitions: 

Electrical Supplies - Sub-Lots Historical Spend 
($M) 

Lamps $0.44 

All Other $1.26 

Total for Lot $1.70 

Bidders are 
required to 
provide a 

discount % off 
of list for each 
of these Sub-

Lots. 



19 

SERVICE · ACCOUNTABILITY · VALUE · EFFICIENCY 

Maintenance, Repair, and Operational Supplies 

Lot 4 – Janitorial Supplies 
 The durable and consumable products used by individuals who attend to the cleaning of 
a facility, including, but not limited to, products specified in, and in compliance with, New 
York State Executive Order No. 4, Establishing A State Green Procurement Agency 
Sustainability Program. Examples of Janitorial Supplies are general purpose cleaners, 
restroom cleaners, toilet bowl cleaners, carpet cleaners, carpet spot removers, and glass, 
window, and mirror cleaners, including green cleaning products. 

Lot 4 – Janitorial Supplies Historical Spend 
($M) 

No Sub-Lots $3.7 

Bidders are 
required to 

provide a single  
discount % off of 

list this Lot. 
There are no 

Sub-Lots in this 
Lot. 
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Maintenance, Repair, and Operational Supplies 

 
 
• A Bidder is not required to bid every Lot. 

 
• For Lots that have Sub-Lots, Bidders must provide a discount for each Sub-

Lot. 
 

• A Bidder must bid on the minimum number of items required for any Lot 
which it chooses to bid.  
 

• Failure to bid on the minimum number of items required for a Lot shall result 
in disqualification for the Lot. 

About Bidding on Lots 
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Maintenance, Repair, and Operational Supplies 

There are TWO separate inquiry periods before the Bid Opening of this IFB. 
Please read through Section 1.8 – Inquiries thoroughly before responding 
to this IFB 

Inquiries 

• No inquiries submitted via phone, fax, or mail will be accepted. 

• First Inquiry Period (IFB and Specifications)         Started 9/13/14, Ends 10/4/13 
– Attachment 3 – Inquiries (IFB and Specifications) 

– Includes one tab for vendors to use to insert questions about the IFB 

– Includes a tab for EACH Lot for vendors to use to provide feedback on specifications 

– Read and follow all instructions provided in IFB AND in Attachment 3 

• Second Inquiry Period (Price Pages – draft)         Starts 10/25/13, Ends 11/1/13 
– Attachment 4 – Inquiries (Price Pages)  

– Includes one tab for vendors to use to insert questions about Attachment 10 – Price 
Pages (draft) 

– Attachment 10 – Price Pages (draft) (Not posted yet) 
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Maintenance, Repair, and Operational Supplies 

This is YOUR opportunity to ask questions about the IFB and provide 
feedback to OGS about what is in the Market Baskets you’ll be bidding  

First Inquiry Period: Attachment 3 – (IFB and Specifications) 

 
 

• The first tab of Attachment 3 -
Inquires (IFB an Specifications) 
contains a space for you to 
enter your company name and 
valuable instructions on how to 
complete the entire Attachment.  
 

• Please read the instructions IN 
THEIR ENTIRETY so you can 
be sure you will be responsive 
when filling out the tabs. 
 

• Once you enter your company 
name here, you won’t have to 
enter your name again in 
Attachment 3. 
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Maintenance, Repair, and Operational Supplies 
First Inquiry Period: Attachment 3 – (IFB and Specifications) 

 
 

 
• Inquiries using this form, and OGS’s responses to the inquiries, will be 

published to the OGS website after the conclusion of this inquiry period. 
 
 

• The second tab of Attachment 3 - Inquires (IFB and Specifications) is for you 
to ask questions about the IFB.  
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Maintenance, Repair, and Operational Supplies 
First Inquiry Period: Attachment 3 – (IFB and Specifications) 

 

 

 
 

• The third tab of Attachment 
3 explains the color coding 
you will see throughout this 
attachment. 
 

• This tab also asks you to tell 
us which Lots in the IFB you 
think you might bid on. 
When you answer “Yes” to a 
Lot, the cells in the 
corresponding tab for that 
Lot will be cleared so you 
can answer questions for us 
about that Lot.  
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Maintenance, Repair, and Operational Supplies 
First Inquiry Period: Attachment 3 – (IFB and Specifications) 

 
 

• The remaining tabs in Attachment 3 are for the individual Lots.  
• This is Lot 1 – Industrial Supplies 
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First Inquiry Period: Attachment 3 – (IFB and Specifications) 

 
 

• This is Lot 2 – Fasteners 
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Maintenance, Repair, and Operational Supplies 
First Inquiry Period: Attachment 3 – (IFB and Specifications) 

 
 

• This is Lot 3 – Electrical Supplies 
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First Inquiry Period: Attachment 3 – (IFB and Specifications) 

 
 

• This is Lot 4 – Janitorial Supplies 
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Attachment 3 – Inquiries (IFB and Specifications) Demo 
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After Attachment 3 – Inquiries (IFB and Specifications) has been submitted 
and analyzed by OGS, Attachment 4 – Inquiries (Price Pages) and 
Attachment 10 – Price Pages (Draft) will be released 

Price Pages Released 

• Attachment 10 – Price Pages (Draft) is your first look at the Price Pages 
– Will include OGS’s consideration of all input provided by vendors using Attachment 3 

– Inquiries (IFB and Specifications) 

– The input we received from you in the Specification sheets will be reflected in 
Attachment 10 – Price Pages Draft. 

– No pricing is required and no pricing will be accepted in this version of Attachment 10 
– Price Pages (Draft) 

• Attachment 4 – Inquiries (Price Pages) is your opportunity to ask questions 
about Attachment 10 – Price Pages (Draft) 
– Inquiries using this form, and OGS’s responses to the inquiries, will be published to 

the OGS website after the conclusion of this inquiry period. 

– Attachment 10 – Price Pages (Final) will be published. 
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Attachment 10 - Price Pages (Final) Released 

• Attachment 10 – Price Pages (Final)  
– Released after OGS has received and reviewed your input from Attachment 3 – 

Inquiries (IFB and Specifications) and Attachment 10 – Price Pages (Final) is the 
document in which you will enter your pricing in each Lot you intend to bid. 

– Due by the Bid Opening Date with other documentation we’ll discuss in a few minutes. 

– Looks a LOT like the pages in the Specification Inquiry pages – but bigger, and 
includes columns for pricing information. 
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Bids are due by 11am Eastern Time on December 5, 2013 
Bid Opening 

• Bid Envelope 
– Can be hand delivered  

• Section 3.13 – Bid Delivery,  

• Section 3.13.2 – Hand Deliveries 
for information 

• Section 3.14 – Important Building 
Access Procedures 

– Can be delivered using USPS or 
a Commercial Carrier 

 

BID ENCLOSED 
Bid Number IFB: 22711 
Bid Opening Date: 12/5/13 
Time: 11:am 

State of New York Executive Department  
Office of General Services 
New York State Procurement (NYSPro) 
Corning Tower – 38th Floor Reception Desk 
Empire State Plaza 
Albany, NY 12242 

Return Address 
Company Name 
Street Address 
City, State, Zip 

• Bidder is strongly encouraged to arrange for delivery of bids to OGS prior 
to the date and time of the bid opening.  

• E-mail or fax bid submissions are NOT acceptable and shall not be 
considered. 

       Late bids shall be rejected. 
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Bid Results Posted 

– Listed by Bid Opening Date 

– Group Number 

– Bid Number (IFB #) 

– Description 

 

Click on the Bid Number to Open: 

– List of Bidders that responded to 
this IFB 

– What Lots each bidder bid on 

– Usually posted within 2 business 
days of Bid Opening 

 

NYSPro posts bid information on the OGS/NYSPro web page: 
http://www.ogs.ny.gov/Purchase/bidresults/bidresults.asp 
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Each Bid Will be Evaluated for Completeness and Conformance with 
Requirements for the Bid Submission as set forth in Section 3.12 – Format 
and Content of Bid Submittal 

Administrative Evaluation 

Components of the 
Administrative Evaluation 
• Intent to Bid (due 10/4/13) 

• Minimum Number of Items 
in each Lot Bid 

• Format and Content of Bid 
Submittal 
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Minimum Number of Items in Each Lot Bid 
Administrative Evaluation 

• A Bidder is required to bid on the minimum number of items in each Market 
Basket for each Lot for which a bid is submitted.  

• Failure to bid on the minimum number of items required for a Lot shall result in 
disqualification for the Lot.  

• The specific number of items required to be bid for each Lot shall be identified 
in Attachment 10 – Price Pages (Final) once they are finalized and published at 
the following link:  http://www.ogs.ny.gov/purchase/biddocument/22711BID.ASP 
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A complete bid consists of one (1) copy of each of the                
following items in Part 1 and Part 2: 

Administrative Evaluation 

• Part 1: Magnetic media containing: 
a. Pages 1 and 2 of the IFB (signed and scanned) (PDF); 
b. Completed Attachment 5 – General Questions (all tabs) (Microsoft Excel 

Format); 
c. Completed Attachment 6 – New York State Required Certifications (signed 

and scanned) (PDF); 
d. Completed Attachment 9 – Encouraging Use of New York State Businesses 

in Contract Performance (PDF);  
e. Completed Attachment 10 – Price Pages (Final) for all Lots on which are 

being bid (Microsoft Excel Format); 
f. The Commercial Price List (Microsoft Excel or Access Format); 
g. Specification documents (See 3.9 - Bid Items and Specifications Submitted 

With a Bid); 
h. Completed form EEO 100; 
i. GSA or VA price schedule (Microsoft Excel Format) (if applicable); 
j. Completed Appendix C – Equal Employment Opportunity Staffing Plan 
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A complete bid consists of one (1) copy of each of the following items in 
Part 1 and Part 2: 

Administrative Evaluation 

• Part 2: Signed, paper original of 
each of the following: 

a. Pages 1 and 2 of the IFB 
with original ink signatures; 
and 

b. Completed Attachment 6 – 
New York State Required 
Certifications with original 
ink signatures. 
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Format and Content of Bid Submittal  
Administrative Evaluation 

• Part 1: Magnetic Media 
– A. Pages 1 and 2 of the IFB (signed and scanned) (PDF); 
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Format and Content of Bid Submittal  
Administrative Evaluation 

• Part 1: Magnetic Media 
– B. Completed Attachment 5 – General Questions (all tabs) (Microsoft Excel Format): 
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Format and Content of Bid Submittal  
Administrative Evaluation 

• Part 1: Magnetic Media 
– C. Completed Attachment 6 – New York State Required Certifications (signed and 

scanned) (PDF); 
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Format and Content of Bid Submittal  
Administrative Evaluation 

• Part 1: Magnetic Media 
– D. Completed Attachment 9 – Encouraging Use of New York State Businesses in 

Contract Performance (PDF);  
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Format and Content of Bid Submittal  
Administrative Evaluation 

• Part 1: Magnetic Media 
– E. Completed Attachment 10 – Price Pages (Final) for all Lots on which are being bid 

(Microsoft Excel Format);  (Not posted yet) 

– F. The Commercial Pricelist (Microsoft Excel or Access Format); 
• “Commercial Price List” shall refer to a set of prices from which a Bidder offers items for sale 

to the general public that is published and dated. See also “List Price.” 
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Format and Content of Bid Submittal  
Administrative Evaluation 

• Part 1: Magnetic Media 
– G. Specification Documents (See Section 3.9 – Bid Items and Specifications 

Submitted With a Bid) 

The following are acceptable forms of evidence that an item meets the minimum 
specifications: 

• Documentation in PDF format 
• Screen shot of bidder’s website that lists the minimum specifications 
• Screen shot of a manufacturer’s website that lists the minimum specifications 
• White papers for the item being bid  
• Any combination of the above 
• Other forms of evidence may be considered at the discretion of OGS. 

The following are NOT acceptable evidence that an item meets the minimum 
specifications: 

• Live link to any website  
• Full electronic catalog 
• Anything in hard copy 
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Format and Content of Bid Submittal  
Administrative Evaluation 

• Part 1: Magnetic Media 
– H. Completed EEO 100 
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Format and Content of Bid Submittal  
Administrative Evaluation 

• Part 1: Magnetic Media 
– I. GSA or VA price schedule (Microsoft Excel or Access Format); 

– J. Completed Appendix C – Equal Employment Opportunity Staffing Plan (same as 
“H” above). 
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Format and Content of Bid Submittal  
Administrative Evaluation 

• Part 2: Signed, paper original of each of the following: 
– A. Pages 1 and 2 of the IFB with original ink signatures; and 

– B. Completed Attachment 6 – New York State Required Certifications with original ink 
signatures 
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Specification Evaluation 

• Reference Part Numbers: 
– If Bidder is bidding a reference part number, no specification documentation is 

required.  
 

• Substitute Items:  
– If Bidder is bidding a Substitute Item, required specification documentation shall be 

evaluated to ensure that each substitute item meets each of the minimum 
specifications  

– All information necessary to verify that an item meets the minimum specification 
requirements must be contained on the electronic media provided by the bidder. 

– Any item that contains a link to a website as the sole or a part of specification 
documentation will be disqualified as non-responsive for that item and will be 
considered a no-bid item. 

– All embedded links should either link to another document on the electronic media or 
be listed such that the linked document can be found on the electronic media. 
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Specification Evaluation – Specification Documentation 
Specification Documentation must provide evidence that an item in a 
Market Basket meets the Minimum Specifications for that item. 

This item would be acceptable because the Specification Documentation demonstrates 
it meets the Minimum Specifications for the Item. 

Reference 
Specifications 

 Nitrile  
 Powder Free  
 Size Extra Small 

Any examples or data provided are 
intended for the purpose of demonstration  

and are not binding upon the State. 

Minimum Specifications 
Nitrile 
Powder Free 
Size Extra-Small 

From Attachment 10 – Price 
Pages (Final) 
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Specification Evaluation – Specification Documentation 

Reference Specifications 
Aluminum  
With Back 
 Minimum Weight Capacity 500 Lbs.  

Specification Documentation must provide evidence that an item in a 
Market Basket meets the Minimum Specifications for that item. 

This item is not acceptable because the Specification Documentation does not 
demonstrates that the item meets the Minimum Specifications for the item. 

Any examples or data provided are 
intended for the purpose of demonstration  

and are not binding upon the State. 

Minimum Specifications 

Aluminum 
With Back 
Minimum Weight Capacity 500 Pounds 

From Attachment 10 – Price 
Pages (Final) 
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Financial Evaluation 

• No-Bid Items  
– An item that was not bid 
– An item that does not meet the minimum specifications 
– All No-Bid items will be assigned a Replacement Bid Price 
 

• Replacement Bid Price  
– Highest Net Price among all responsive Bidders plus 10% 
– Replacement Bid Price is used to replace the price for a No-Bid Item included in the 

Price Pages 
– For use in the Financial Evaluation only. 

 

No-Bid Items and Replacement Bid Prices 

• If enough items are No-Bid Items to reduce the number of items to less than the minimum 
number of required items, then the bid shall be considered non-responsive and will be 
disqualified from the Lot (Section 3.8 - Minimum Number of Bid Items) 

 
• For Bids that include No-Bid Items, yet maintain the minimum number of required items, 

the No-Bid Items shall be priced with a Replacement Bid Price 
 
• Replacement Bid Prices are included for the purpose of evaluating comparable bids. 
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Normalized Pricing 

Financial Evaluation 

• Scaling of differing packaging units of measure of otherwise comparable items 
to establish unit pricing. 

• For each item in each Market Basket in which a Bidder is bidding, NYSPro will 
normalize to a unit price. 

 

 Reference Maximum Number of Items Per Unit of Measure 

• For every substitute item Bid, the Number of Items Per Unit of Measure bid 
may not exceed the Reference Maximum Number of Items Per Unit of Measure 
for that item in Attachment 10 – Price Pages (Final).  

• Items bid that exceed the Reference Maximum Number of Items Per Unit of 
Measure will be disqualified as non-responsive, will be deemed a No-Bid Item 
and will receive Replacement Bid Price. 
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Financial bids from a bidder must be presented as directed in Attachment 
10 – Price Pages (Final) 

Financial Evaluation 

• After a set of responsive bids for a Lot has been determined, the following 
calculation shall be generated to establish the tentative awardees for each Lot 
(Primary and Secondary): 
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Ranking and Notification of Award 

• Bids shall be ranked in ascending order by their Total Bid Price 

• Bidders with the lowest and second lowest Total Bid Price in each Lot shall be 
tentative awardees 

• Primary and Secondary Awardees respectively 

 

 

Ranking 

Notification of Tentative Award 
• The successful Bidder shall be advised by OGS in accordance with Appendix 

B, §38 Contract Creation/Execution.  

• Tentative awards of the Contracts shall consist of written notice to that effect by 
OGS to the successful Bidders, who shall thereupon be obligated to execute a 
formal contract 

• In the case where a Bidder is the lowest price bid in more than one Lot, a 
single contract will be issued which includes terms for all awarded Lots. 
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Executed Contracts 

Appendix B 

• Upon receipt of all required approvals 

• Upon mailing or electronic communication to the address on the Bid/Contract 

• A Fully executed Contract 

• The final Contract Award Notice 
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Award Posted and Released through Purchaser Notification Service 
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Contract Administration 

• This contract may be amended by the mutual agreement of the parties 

• Contractor must provide a dedicated Contract Administrator to support the 
updated and management of the Contract 

• Any changes to the Contractor contact information shall be submitted 
electronically via e-mail 

• Report of Contract Purchases (Sales Reports) are due on a quarterly basis 

• Price List Updates may be requested annually 

 

 



57 

SERVICE · ACCOUNTABILITY · VALUE · EFFICIENCY 

Maintenance, Repair, and Operational Supplies 

• Read the IFB and all Attachments in their entirety  

• Follow all instructions closely 

• Maintain the minimum number of bid items required for each Lot 

• Remember to include all required documents at time of submission 

 

 

 

Closing 
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