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10:00 AM to 12:00 PM 
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IFB 22584 Maintenance, Repair, and Operational Supplies (Statewide) 

Event Date Time 
IFB Release 
 

November 19, 2012 N/A 

Close of Registration for Pre-Bid Conference November 28, 2012 12:00 PM ET 

Pre-Bid Conference  
 

November 29, 2012 10:00 AM – 
12:00 PM ET 

Closing Date for Inquiries 
 

December 4, 2012 11:00 AM ET 

Submission of IFB and Bid Opening 
 

December 18, 2012 11:00 AM ET 
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Key Events/Dates 

 
A Bidder should pay strict attention to the bid opening date and 

time to prevent disqualification. (Section 1 – Introduction) 
 

MRO Pre-Bid Conference 
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Inquiries 
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MRO Pre-Bid Conference 

• Questions shall not be raised by Bidders during the Pre-Bid Conference 
• Inquiries must be submitted using Attachment 6 – Inquiries Template 
 http://www.ogs.ny.gov/purchase/biddocument/22584i_Attachment06.xlsx  
• Inquiries must be e-mailed to SSTmrosupplies@ogs.ny.gov 
• Inquiries must be received by OGS by December 4, 2012 at 11:00 AM ET 
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Please Note the Following: 

Inquiries 

Designated Contacts 
Primary – Jennifer Stafford 

Secondary – Kimberly Miller 
SSTmrosupplies@ogs.ny.gov 

Bidders should submit 
their questions as 

instructed.  
NO PHONE INQUIRES 
WILL BE ACCEPTED 

Section 1.4.2 IFB 
Inquiries 

mailto:SSTmrosupplies@ogs.ny.gov


IFB 22584 Maintenance, Repair, and Operational Supplies (Statewide) 

MRO Pre-Bid Conference 

6 

IFB Intent 
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IFB Intent 

Overview (Section 1.1 – Overview and Scope) 
• The State of New York seeks to establish centralized Contracts for Authorized Users to 

acquire maintenance, repair, and operational (MRO) supplies from qualified suppliers 
• For each Lot, it is anticipated that there shall be a Primary Contractor and a Secondary 

Contractor 
 
Primary Contractor (Section 1.6 – Definitions) 
• A responsive and responsible Bidder who has bid the lowest price on a Lot and from 

whom Authorized Users shall consider first when utilizing the resulting Contracts 
 
Secondary Contractor (Section 1.6 – Definitions) 
• A responsive and responsible Bidder from whom Authorized Users shall consider second 

when utilizing the resulting Contracts for a given Lot when the Primary Contractor’s 
offerings do not meet the Authorized User’s Form, Function, and Utility for a given item 
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This IFB is divided into four Lots. Separate Contracts are intended to be awarded for four 
(4) Lots (Section 1.1 – Overview and Scope):  
• Lot 1 – Industrial Supplies 
• Lot 2 – Fasteners 
• Lot 3 – Electrical Supplies 
• Lot 4 – Janitorial Supplies 
 

IFB Structure 

For each of the four (4) Lots above:  
• The State intends to award two (2) Contracts per Lot (Section 4.1 Method of Award) 
• Awards under this IFB shall be made based on lowest price (Section 4.1 Method of Award) 
• The State intends to award to a Primary Contractor and a Secondary Contractor for each Lot 

(Section 4.1 Method of Award) 
• A Bidder can bid on any Lot or any combination of Lots (Section 1.1 Overview and Scope) 
• Bidders are not required to bid on every Lot (Section 1.1 Overview and Scope) 
• Bidders are required to complete Price Pages for each Lot they are bidding (Section 3.13 

Format and Content of Bid Submittal)   
• A Bidder is required to bid on the minimum number of items in a Market Basket or the Core 

List for each Lot for which a bid is submitted (Section 3.9 Minimum Number of Bid Items) 
• The specific number of items required to be bid for each Lot is identified in Attachment 1 – 

Price Pages. Failure to bid on the minimum number of items required for a Lot shall result in 
disqualification for the Lot (Section 3.9 Minimum Number of Bid Items) 
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IFB Structure (Continued) 

Market Baskets (Section 4.1) 
• Market Baskets, as defined in Section 1.6 Definitions, have been developed for Lot 1 – 

Industrial Supplies, Lot 2 – Fasteners, Lot 3 – Electrical Supplies, and the Secondary 
Contractor Evaluation for Lot 4 – Janitorial Supplies. The Market Basket is used to 
evaluate a Bidder’s Discount(s) for this IFB and to determine awardees for Primary and 
Secondary Contractors for each Lot 
 

Core List (Section 4.2) 
• The Core List is a list of items that are anticipated to be high-volume items under the 

Contract for Lot 4 – Janitorial Supplies. The Core List pricing is used to evaluate and to 
establish Contract pricing for the Primary Contractor only 
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Lot 1 – Industrial Supplies (Section 1.1 Overview and Scope) 
• Lot 1 has nine (9) Sub-Lots 

1. Abrasives, Adhesives, Sealants, and Tape 
2. Hand and Power Tools 
3. Heating, Ventilation, Air Conditioning, and Refrigeration 
4. Machining Supplies 
5. Maintenance Supplies 
6. Mechanical Equipment 
7. Plumbing and Hydraulics 
8. Safety Products 
9. Testing Instruments 
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IFB Structure (Continued) 

PLEASE NOTE: A Bidder is not required to bid every Lot, however, a Bidder must bid on the minimum 
number of required items for any Lot which it chooses to bid (Section 1.1 Overview and Scope).  
Failure to bid on the minimum number of items required for a Lot shall result in disqualification  

for the Lot. (Section 3.9 Minimum Number of Bid Items) 

Lot 3 – Electrical Supplies (Section 1.1 Overview and Scope) 
• Lot 3 has two (2) Sub-Lots 

1. Lamps 
2. Electrical – All Other 

Lot 1 and Lot 3 (Section 3.8 Pricing Information) 
 

• Pricing is evaluated using Market Baskets 
• Bidders are required to provide a List Price for each item in the Market Baskets 
• Bidders are required to bid a single Discount percentage for each Sub-Lot 
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IFB Structure (Continued) 

Lot 2 and Lot 4 (Section 3.8 Pricing Information) 
 • There are no Sub-Lots 
 
Lot 2 – Fasteners (Section 1.1 Overview and Scope) 
• Pricing is evaluated using a Market Basket 

– A Bidder is required to bid a single Discount percentage for the entire Lot 
– A Bidder is required to provide a List Price for each item in the Market Basket 

 
Lot 4 – Janitorial Supplies   
• Pricing is evaluated using a Market Basket and a Core List 

– For the Market Basket evaluation, a single Discount percentage for the Lot must be bid 
– For the Core List evaluation, Bidders may tailor individual discount percentages for each item 
– The Primary Contractor for Lot 4 will be awarded based on a Core List and Market Basket  
– The Secondary Contractor for Lot 4 will be awarded based on a Market Basket only and will not be awarded a Core List 
– Contractors are required to make available their full offerings that are within the scope of any Lot for which a bid is 

being submitted (Section 1.1 Overview and Scope) 

PLEASE NOTE: A Bidder is not required to bid every Lot, however, a Bidder must bid on the minimum 
number of required items for any Lot which it chooses to bid (Section 1.1 Overview and Scope).  
Failure to bid on the minimum number of items required for a Lot shall result in disqualification  

for the Lot. (Section 3.9 Minimum Number of Bid Items) 
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Bid Contents 
 
Below is a site map of the OGS webpage containing Bid Document Files 
(http://www.ogs.ny.gov/purchase/biddocument/22584BID.ASP): 
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Bid Contents (Section 3.13 Format and Content of Bid Submittal) 

Magnetic media containing: 
• Pages 1 and 2 of the IFB (signed and scanned) (PDF); 
• Completed Attachment 1 – Price Pages for all Lots on which 

are being bid (Microsoft Excel); 
• Completed Attachment 2 – General Questions (all tabs) 

(Microsoft Excel); 
• Completed Attachment 3 – New York State Required 

Certifications (signed and scanned) (PDF); 
• The Commercial Price List (Microsoft Excel or Access); 
• Specification documents; 
• Completed, notarized and signed Contractor Certification, ST-

220-CA 
http://www.tax.ny.gov/pdf/current_forms/st/st220ca_fill_in.pdf 
(signed and scanned) (PDF); 

• If providing at the time of bid, all necessary proof of insurance 
(see Attachment 4 – Insurance Requirements for the detailed 
insurance requirements); 

• Completed form EEO 100; 
• GSA or VA price schedule (if applicable). 

Bidders must complete Pages 1 and 2 of the IFB Document and include them with 
their Bid   

http://www.tax.ny.gov/pdf/current_forms/st/st220ca_fill_in.pdf
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Bid Contents (Section 3.13 Format and Content of Bid Submittal) 
 

Magnetic media containing: 
• Pages 1 and 2 of the IFB (signed and scanned) (PDF); 
• Completed Attachment 1 – Price Pages for all Lots on which are being bid (Microsoft Excel); 
• Completed Attachment 2 – General Questions (all tabs) (Microsoft Excel); 
• Completed Attachment 3 – New York State Required Certifications (signed and scanned) (PDF); 
• The Commercial Price List (Microsoft Excel or Access); 
• Specification documents; 
• Completed, notarized and signed Contractor Certification, ST-220-CA 

http://www.tax.ny.gov/pdf/current_forms/st/st220ca_fill_in.pdf (signed and scanned) (PDF); 
• If providing at the time of bid, all necessary proof of insurance (see Attachment 4 – Insurance Requirements for the 

detailed insurance requirements); 
• Completed form EEO 100; 
• GSA or VA price schedule (if applicable). 

Attachment 1 – Price Pages includes 6 tabs: 

Bidders must complete and include Attachment 1 – Price Pages with their Bid 

http://www.tax.ny.gov/pdf/current_forms/st/st220ca_fill_in.pdf
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Bid Contents (Section 3.13 Format and Content of Bid Submittal) 
 

Magnetic media containing: 
• Pages 1 and 2 of the IFB (signed and scanned) (PDF); 
• Completed Attachment 1 – Price Pages for all Lots on which are being bid (Microsoft Excel); 
• Completed Attachment 2 – General Questions (all tabs) (Microsoft Excel); 
• Completed Attachment 3 – New York State Required Certifications (signed and scanned) (PDF); 
• The Commercial Price List (Microsoft Excel or Access); 
• Specification documents; 
• Completed, notarized and signed Contractor Certification, ST-220-CA 

http://www.tax.ny.gov/pdf/current_forms/st/st220ca_fill_in.pdf (signed and scanned) (PDF); 
• If providing at the time of bid, all necessary proof of insurance (see Attachment 4 – Insurance Requirements for the 

detailed insurance requirements); 
• Completed form EEO 100; 
• GSA or VA price schedule (if applicable). 

Attachment 2 – General Questions includes 7 tabs: 

Bidders must complete and include Attachment 2 – General Questions with their Bid 

http://www.tax.ny.gov/pdf/current_forms/st/st220ca_fill_in.pdf
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Bid Contents (Section 3.13 Format and Content of Bid Submittal) 
 

Magnetic media containing: 
• Pages 1 and 2 of the IFB (signed and scanned) (PDF); 
• Completed Attachment 1 – Price Pages for all Lots on which are being bid (Microsoft Excel); 
• Completed Attachment 2 – General Questions (all tabs) (Microsoft Excel); 
• Completed Attachment 3 – New York State Required Certifications (signed and scanned) (PDF); 
• The Commercial Price List (Microsoft Excel or Access); 
• Specification documents; 
• Completed, notarized and signed Contractor Certification, ST-220-CA 

http://www.tax.ny.gov/pdf/current_forms/st/st220ca_fill_in.pdf (signed and scanned) (PDF); 
• If providing at the time of bid, all necessary proof of insurance (see Attachment 4 – Insurance Requirements for the 

detailed insurance requirements); 
• Completed form EEO 100; 
• GSA or VA price schedule (if applicable). 

Bidders must complete and include Attachment 3 – NYS Required Certifications with 
their Bid 

http://www.tax.ny.gov/pdf/current_forms/st/st220ca_fill_in.pdf
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Bid Contents (Section 3.13 Format and Content of Bid Submittal) 
 

Magnetic media containing: 
• Pages 1 and 2 of the IFB (signed and scanned) (PDF); 
• Completed Attachment 1 – Price Pages for all Lots on which are being bid (Microsoft Excel); 
• Completed Attachment 2 – General Questions (all tabs) (Microsoft Excel); 
• Completed Attachment 3 – New York State Required Certifications (signed and scanned) (PDF); 
• The Commercial Price List (Microsoft Excel or Access); 
• Specification documents; 
• Completed, notarized and signed Contractor Certification, ST-220-CA 

http://www.tax.ny.gov/pdf/current_forms/st/st220ca_fill_in.pdf (signed and scanned) (PDF); 
• If providing at the time of bid, all necessary proof of insurance (see Attachment 4 – Insurance 

Requirements for the detailed insurance requirements); 
• Completed form EEO 100; 
• GSA or VA price schedule (if applicable). 

In addition to Attachments 1 through 3, Bidders must complete the following 
electronic documents and include them with their bid: 

Required: 
• The Commercial Price List 
• Specification Documents 
• Contractor Certification, ST-220-CA  
• All Necessary Proof of Insurance  
• Equal Employment Opportunity Staffing Plan 

EEO-100 

If Applicable: 
• GSA or VA price schedule (if applicable) 

A Bidder is responsible for submitting all required information. 

http://www.tax.ny.gov/pdf/current_forms/st/st220ca_fill_in.pdf
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Attachment 1 – Price Pages 

Instructions 
• Bidders must carefully read the instructions in Attachment 1 
 
Bid Reference 
• Enter Bidder Name in the first yellow cell 
• Bidder Name will automatically populate the name for all worksheets 
• Enter Yes or No to indicate whether Bidder is bidding each Lot 

 
 
 

PLEASE NOTE: A Bidder is not required to bid every Lot, however, a Bidder must bid on the minimum 
number of required items for any Lot which it chooses to bid (Section 1.1 Overview and Scope).  
Failure to bid on the minimum number of items required for a Lot shall result in disqualification  

for the Lot. (Section 3.9 Minimum Number of Bid Items) 
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Attachment 1 – Price Pages (Continued) 

Lot 1- Industrial Supplies 

Bidder must complete each yellow cell. 

• Lot 1 contains nine Sub-Lots which a Bidder may bid varying Discounts 
• Each item contains a reference specification which represents the minimum requirements for an item bid 
• A Bidder must provide evidence in separate documentation that an item meets the specifications listed 
• Bidders will complete the yellow cells. Failure to bid on the minimum number of items required for a Lot shall result in 

disqualification for the Lot. (Section 3.9 Minimum Number of Bid Items) 
• Grey cells perform automatic calculations 
• Page Number may not apply if specification documents are not in a format that contains pages 
• Bidders must submit bids for the minimum number of items 

 

A Bidder is responsible for submitting all required information. 



IFB 22584 Maintenance, Repair, and Operational Supplies (Statewide) 

MRO Pre-Bid Conference 

23 

Attachment 1 – Price Pages (Continued) 

Lot 2 - Fasteners 

A Bidder is responsible for submitting all required information. 

Bidder must complete each yellow cell. 

• Lot 2 contains no Sub-Lots; a Bidder must bid one Discount for the Lot 
• Each item contains a reference specification which represents the minimum requirements for an item bid 
• A Bidder must provide evidence in separate documentation that an item meets the specifications listed 
• Bidders will complete the yellow cells. Failure to bid on the minimum number of items required for a Lot shall result in 

disqualification for the Lot. (Section 3.9 Minimum Number of Bid Items) 
• Grey cells perform automatic calculations 
• Page Number may not apply if specification documents are not in a format that contains pages 
• Bidders must submit bids for the minimum number of items 
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Attachment 1 – Price Pages (Continued) 

Lot 3 – Electrical Supplies 

A Bidder is responsible for submitting all required information. 

Bidder must complete each yellow cell. 

• Lot 3 contains two Sub-Lots which a Bidder may bid varying Discounts 
• Each item contains a reference specification which represents the minimum requirements for an item bid 
• A Bidder must provide evidence in separate documentation that an item meets the specifications listed 
• Bidders will complete the yellow cells. Failure to bid on the minimum number of items required for a Lot shall result in 

disqualification for the Lot. (Section 3.9 Minimum Number of Bid Items) 
• Grey cells perform automatic calculations 
• Page Number may not apply if specification documents are not in a format that contains pages 
• Bidders must submit bids for the minimum number of items 
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Attachment 1 – Price Pages (Continued) 

Lot 4 – Janitorial Supplies 

A Bidder is responsible for submitting all required information. 

Bidder must complete each yellow cell. 

• Lot 4 contains no Sub-Lots 
• Bidders must bid a Lot Discount and an individual Discount for each Core Item 
• Each item contains a reference specification which represents the minimum requirements for an item bid 
• A Bidder must provide evidence in separate documentation that an item meets the specifications listed 
• Bidders will complete the yellow cells. Failure to bid on the minimum number of items required for a Lot shall result in 

disqualification for the Lot. (Section 3.9 Minimum Number of Bid Items) 
• Grey cells perform automatic calculations 
• Page Number may not apply if specification documents are not in a format that contains pages 
• Bidders must submit bids for the minimum number of items 
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No-Bids and Replacement Bids 
 Minimum Number of Bid Items 

• If enough items are No-Bid to reduce the number of items to less than the minimum number 
of required items, then the bid shall be considered non-responsive and will be disqualified 
from the Lot (Section 3.9 Minimum Number of Bid Items) 

• For Bids that include No-Bids yet maintain the minimum number of required items, the No-
Bids shall be priced with a Replacement Bid Price 

• Replacement Bids are included for the purpose of evaluating comparable bids. 
• For Lot 4, Core List items that are No-Bids will not be included in the designated Core List in 

the resulting Contract  
 
“No-Bid” shall refer to when 1) a Bidder does not submit the required information for an item; 

2) a Bidder submits invalid information into a pricing field for an item; 3) An item does not 
meet the stated minimum specifications listed. (Section 1.6 Definitions) 

“Replacement Bid” shall refer to a price that OGS uses to replace a No-Bid included in a 
Bidder’s pricing proposal. For the evaluation of Lots 1, 2, 3, and the Lot 4 Secondary 
Contractor, a No-Bid Net Price will be replaced with the highest Net Price among all 
responsive Bidders plus 10%. Additionally, for evaluation of the Lot 4 Primary Contractor, a 
No-Bid List Price will be replaced with the highest List Price among all responsive Bidders 
plus 10% (Section 1.6 Definitions) 

NOTE: Failure to bid on the minimum number of items required for a Lot shall result in 
disqualification for the Lot. 
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Attachment 2 – General Questions 

Worksheet 1 
 • Enter Bidder Name in yellow cell 
• Bidder Name will automatically populate all worksheets 
• Complete all other yellow cells 
• Some cells limit input 

– Some cells contain a drop-down selection 
– Some cells only allow number input 

NOTE: A Bidder should note that any indicators or messages that have been built into this 
attachment are informational only and provided solely for the purpose of assisting Bidders in 

completing the Attachments. The presence or absence of notes or indicators is not a determination 
by the State as to the sufficiency of the Attachments with respect to the IFB requirements. Bidders 
remain responsible for reviewing the Attachments to ensure compliance with the IFB requirements. 
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Attachment 2 – General Questions 

Worksheets 2-7 
  

  

Each worksheet contains an indicator cell alerting the Bidder if a worksheet is complete. 

Individual worksheet indicators will change from “No” and red to “Yes” and green when each worksheet is 
complete. 

Bidder Submittal Checklist worksheet will track the status of individual worksheets and will change to Yes 
and Green when each tab is complete. 
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Closing 

• Read the IFB document in it’s entirety  
• Follow all instructions closely 
• Maintain the minimum number of bid items required for each Lot and Sub-Lot (Attachment 1 

– Price Pages) 
• Remember to include all required documents at time of submission (Section 3.13 Format 

and Content of Bid Submittal) 
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