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     APPENDIX C 
 
Contractor Requirements and Procedures for Equal Employment and 
Business Participation Opportunities for Minority Group Members and 
Certified Minority/Women-Owned Businesses on OGS Contracts  
 
In accordance with Article 15-A of the Executive Law (Participation by Minority Group Members and 
Women with Respect to State Contracts) and in conformance with the Regulations promulgated by the 
Minority and Women’s Business Development Division of the New York State Department of Economic 
Development set forth at 5 NYCRR Parts 140-144, the Offeror/Contractor agrees to be bound by the 
following to promote equality of economic opportunities for minority group members and women, and the 
facilitation of minority and women-owned business enterprise participation on all covered OGS contracts. 
 
Equal Employment Opportunity Requirements  
 
By submission of a bid or proposal in response to this solicitation, the Offeror agrees with all of the terms 
and conditions of Appendix A including Clause 12 - Equal Employment Opportunities for Minorities and 
Women.  The contractor is required to ensure that the provisions of Appendix A clause 12 – Equal 
Employment Opportunities for minorities and women, are included in every subcontract in such a manner 
that the requirements of these provisions will be binding upon each subcontractor as to work in 
connection with the State contract.   
 
The following forms are required to ensure offeror compliance with the Equal Employment Opportunity 
requirements: 
 
1. Staffing Plan (Form EEO 100) 
To ensure compliance with the foregoing section, the Offeror shall submit a staffing plan to document the 
composition of the proposed workforce to be utilized in the performance of this contract broken down by 
the specified categories listed, including ethnic background, gender, and Federal occupational categories.  
Offerors shall complete the Staffing Plan form and submit it as part of their bid or proposal or within a 
reasonable time thereafter, but no later than the time of award of the contract.  
 
A contractor’s failure to submit a Staffing Plan prior to the time required shall result in the 
rejection of the bid or proposal. 
 
2. Workforce Employment Utilization/Compliance Report (Form EEO 101).   
Once a contract has been awarded, the Contractor is responsible to update OGS on any changes to the 
Staffing Plan submitted.  This information is to be submitted on a quarterly basis during the life of the 
contract to report the actual workforce utilized in the performance of the contract broken down by the 
specified categories listed including ethnic background, gender, and Federal occupational categories.  
The Workforce Employment Utilization/Compliance Report (Utilization/Compliance Report) must be 
submitted to report this information.   Separate forms are to be completed for the contractor and any 
subcontractor performing work on the contract.   
 
Please note that in all instances, the Contractor may not be able to separate out the workforce utilized in 
the performance of the contract from the Contractor’s and/or sub contractor’s total workforce.  When a 
separation can be made, the Contractor shall submit the Utilization/Compliance Report and indicate that 
the information provided relates to the actual workforce utilized on the subject contract.  When the 
workforce to be utilized on the contract cannot be separated out from the Contractor’s and/or 
subcontractor’s total workforce, the Contractor shall submit the Utilization/Compliance Report and indicate 
that the information provided is the Contractor's total workforce during the subject time frame, not limited 
to work specifically under the contract.    
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The Utilization/Compliance Report is to be completed for the quarters ending on 3/31, 6/30, 9/30 and 
12/31 and submitted to the OGS Office of  Minority/Women-owned Business Enterprise Program 
Operations (OM/WBEPO) within 15 days of the end of each quarter.  If there are no changes to the 
workforce utilized on the contract during the reporting period, the Contractor can submit a copy of the 
previously submitted report with the date and reporting period updated, indicating no change.   
 
Requirements and Procedures Regarding Business Participation 
Opportunities for Certified Minorities and Women on OGS Contracts 

 
In accordance with Article 15-A of the Executive Law and regulations adopted pursuant thereto, the 
following forms are required to ensure compliance with the Minority and Women-owned Business 
participation requirements.  In accordance with these requirements, the Offeror agrees to make every 
good faith effort to promote and assist the participation of New York State Certified Minority and Women-
owned Business Enterprises (M/WBE) as subcontractors and suppliers on this contract for the provision 
of services and materials. The directory of New York State Certified Businesses can be viewed at: 
http://www.nylovesmwbe.ny.gov/ 
 
In addition, the Offeror agrees to submit the following documents as evidence of compliance with the 
foregoing: 
  
1.  M/WBE Utilization Plan (Form M/WBE 100).   
 

A. Offerors are required to submit a Utilization Plan on Form M/WBE 100 with this bid or proposal.  
The Utilization Plan shall list NYS Certified minority or women-owned business enterprises which 
the contractor intends to use to perform the State contract and a description of the contract scope 
of work which the contractor intends to structure to increase the participation by NYS Certified 
minority or women-owned enterprises on the State contract, and the estimated or, if known, 
actual dollar amounts to be paid to and performance dates of each component of a State contract 
which the contractor intends to be performed by a NYS Certified minority or woman-owned 
business.  Any modifications or changes to the agreed participation by NYS Certified M/WBEs 
after the Contract Award and during the term of the contract must be reported on a revised 
M/WBE Utilization Plan and submitted to the OGS OM/WBEPO. 

 
B. The OGS OM/WBEPO will review the M/WBE Utilization Plan and will issue to the Offeror a 

written notice of acceptance or deficiency within twenty (20) days of its receipt.  A notice of 
deficiency shall include (i) the name of any M/WBE which is not acceptable for the purpose of 
complying with the M/WBE participation goals and the reasons why it is not acceptable; (ii) 
elements of the Contract scope of work which OGS has determined can be reasonably structured 
by the Offeror to increase the likelihood of participation in the Contract by M/WBEs; and (iii) other 
information which OGS determines to be relevant to the M/WBE Utilization Plan.  

 
C. The Offeror shall respond to the notice of deficiency within seven (7) business days of receipt by 

submitting to OGS OM/WBEPO a written remedy in response to the notice of deficiency.  If the 
written remedy that is submitted is not timely or is found by OGS OM/WBEPO to be inadequate, 
OGS OM/WBEPO shall notify the Offeror and direct the Offeror to submit, within five (5) business 
days, a request for a partial or total waiver of M/WBE participation goals on forms provided by 
OGS OM/WBEPO.  Failure to file the waiver form in a timely manner may be grounds for 
disqualification of the bid or proposal.  

http://www.nylovesmwbe.ny.gov/�
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D. OGS may disqualify an Offeror as being non-responsive under the following circumstances:  

a) If an Offeror fails to submit  a M/WBE Utilization Plan;   
b) If an Offeror fails to submit a written remedy to a notice of deficiency in a M/WBE 

Utilization Plan;   
c) If an Offeror fails to submit a request for waiver; or  
d)If the OGS OM/WBEPO determines that the Offeror has failed to document good faith 

efforts.  
 
2.  Request for Waiver Form (if applicable) (Form M/WBE 101).  An Offeror who documents good faith 
efforts to meet the goal requirements may submit a request for a partial or total waiver at the same time it 
submits its M/WBE Utilization Plan.  If a request for waiver is submitted with the M/WBE Utilization plan 
and is not accepted by the OGS OM/WBEPO at that time, the provisions of clauses 1 (B & C), regarding 
the notice of deficiency and written remedy will apply. 
 
The Awarded Contractor shall attempt to utilize, in good faith, any MBE or WBE identified within its 
M/WBE Utilization Plan, during the performance of the contract.  Requests for a partial or total waiver of 
established goal requirements made subsequent to award of a Contract may be made at any time during 
the term of the Contract to the OGS OM/WBEPO but prior to the submission of a request for final 
payment on the Contract. 
 
3.  Monthly M/WBEContractor Compliance Report (Form M/WBE 102).  Contractors are required to 
submit a Monthly M/WBE Contractor Compliance Report to OGS OM/WBEPO by the 10th day of each 
month over the term of the contract documenting the progress made towards achievement of the M/WBE 
goals of the Contract. 
 
Please Note: Failure to comply with the foregoing requirements may result in a finding of non-
responsiveness, non-responsibility and/or a breach of contract, leading to the withholding of 
funds or such other actions or enforcement proceedings as allowed by the contract. 
 
Copies of all referenced forms can be found on the OGS Website at: 
http://www.ogs.state.ny.us   /purchase/bidcreation.asp
 
If you have any questions regarding the foregoing requirements or the requirements of Article 15-A of the 
Executive Law and 5 NYCRR Parts 140-144, please contact the identified Designated Contact(s) for this 
solicitation. 
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