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	State of New York Executive Department
Office of General Services – New York State Procurement
In Conjunction with the Department of Agriculture and Markets
Corning Tower - 38th Floor
Empire State Plaza
Albany,  NY  12242


REQUEST FOR PROPOSALS
IMPORTANT:  SEE “NOTICE TO BIDDERS” CLAUSES HEREIN
BIDS MAY BE SENT TO THE ABOVE ADDRESS ONLY

(E-Mail or Facsimile Bid Submissions Are NOT Acceptable)
	BID OPENING
DATE:  May 23, 2013
TIME:   	11:00 AM 
	TITLE:	Group 79017 – PARKING MANAGEMENT PARKING FOR 
               THE NEW YORK STATE FAIR
Classification Code(s):77, 78, 80 & 90

	REQUEST FOR PROPOSALS:
22694
	SPECIFICATION REFERENCE: 
	As Incorporated in the Request for Proposal 

	CONTRACT PERIOD:  UPON OSC APPROVAL TO  OCTOBER 31, 2017

	DESIGNATED CONTACTS

	Primary Contact
Lori L. Bahan
Contract Management Specialist 1
E-mail: PS_AA_statefair@ogs.ny.gov
	Secondary Contact
Joseph Hodder
Team Leader 
E-mail: PS_AA_statefair@ogs.ny.gov

	The bid must be fully and properly executed by an authorized person.  By signing you certify your express authority to sign on behalf of yourself, your company, or other entity and full knowledge and acceptance of this REQUEST FOR PROPOSAL, Appendix A (Standard Clauses For New York State Contracts), Appendix B (OGS General Specifications), and State Finance Law §139-j and §139-k (Procurement Lobbying), and that all information provided is complete, true and accurate.  By signing, bidder affirms that it understands and agrees to comply with the OGS procedures relative to permissible contacts as required by State Finance Law §139-j (3) and §139-j (6) (b).  Information may be accessed at:
	Procurement Lobbying:  http://www.ogs.ny.gov/aboutOgs/regulations/defaultAdvisoryCouncil.html

	Bidder’s Federal Tax Identification Number:
(Do Not Use Social Security Number)
	NYS Vendor Identification Number:
(See “New York State Vendor File Registration” clause)

	

	


	If applicable, place an “x” in the appropriate box (check all that apply):
		NYS Small Business
_____  #Employees
		Minority Owned Business
		Woman Owned Business

	Legal Business Name of Company Bidding: 


	D/B/A - Doing Business As (if applicable): 


	Street                                         City                                           State                Zip                             County


	If applicable, place an “x” in the appropriate box (check all that apply):
		Manufactured Within New York State
		Manufactured Outside New York State

	If you are not bidding, place an “x” in the box and return this page only. 
 WE ARE UNABLE TO BID AT THIS TIME BECAUSE___________________________________________________.

	Bidder’s Signature:

Title:
	Printed or Typed Name:

Date:

	Phone 	:  (	)                 -                     ext (            )
Fax	:  (	)                 -                     ext (            )
	Toll Free Phone    :  (	)                 -                    ext (        )
Toll Free Fax	 :  (	)                 -                    ext (        )

	E-mail Address:
	Company Web Site:

	FOR NYSPro USE ONLY
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1. [bookmark: _Toc127604959][bookmark: _Toc222022091][bookmark: _Toc354731319]INTRODUCTION

1.1 [bookmark: _Toc354731320]Summary
New York State Procurement (NYSPro), a division of the Office of General Services, is requesting proposals from all interested and qualified Parking Management Companies to provide parking services to the New York State Fair (Fair).  The Bidder selected as a result of the Request for Proposals (RFP) will provide parking services during the Fair for 2013, 2014, 2015, 2016 and 2017 under a five-year contract.  

[bookmark: _Toc222022095]	
[bookmark: _Toc354731321]1.2	Key RFP Dates
	EVENT
	DATE

	RFP Issued
	April 29, 2013

	Optional Tour of Parking Lots
	May 7, 2013 at 11:00 am* 

	First  due date for bidder inquiries
	May 8, 2013 at 12:00 pm*

	Response for first inquiries
	May 10, 2013

	Last Date for Bidder Inquiries 
	May 14, 2013 at 12:00 pm* 

	Response to Inquiries Posted
	May 16, 2013

	Proposals Due / Bid Opening
	May 23, 2013 at 11:00 am*


* Prevailing Eastern Time

OGS reserves the right to change any of the scheduled event dates.  Changes will be posted on the OGS website http://www.ogs.ny.gov/Purchase/BidCalendarLV.asp and released through the OGS Bidder Notification Service (BNS) to those Bidders registered to receive notifications for classification codes 80 and 84.  IF YOU DO NOT REGISTER FOR THESE CLASSIFICATION CODES, YOU WILL NOT RECEIVE DIRECT NOTIFICATIONS OF CHANGES TO THIS SCHEDULE OR RESPONSES TO BIDDER INQUIRIES.

This information will also be accessible via the Department of Agriculture and Markets website: http://www.agriculture.ny.gov/RFPS.html.
  
Proposers are responsible for keeping informed of any changes in the schedule.

1.3 [bookmark: _Toc354731322]Glossary of Terms
The terms used in this RFP shall be defined in accordance with Appendix B (Part 1, §5 Definitions).  In addition, the following definitions shall apply.

“AGR” shall stand for New York State Department of Agriculture & Markets. 

“Bidder” shall refer to any business entity who submits a response to this RFP; also known as Proposer.

“Commissioner” shall mean the Commissioner of OGS.

“Contractor” shall mean the Bidder awarded a contract pursuant to this RFP.

“Department” shall mean the New York State Department of Agriculture and Markets.

“Fair” shall mean the New York State Fair, a division of the Department.

“Issuing Office” shall mean the Office of General Services.

“Mass gathering event” shall mean an event such as a concert, athletic event, fair or festival that involves at least 3,500 vehicles parked per day in multiple lots owned, operated, leased or used by the Proposer.

“May” denotes the permissive in a contract clause or specification.  

“Must” denotes the imperative in a contract clause or specification.  

“M/WBE” shall refer to a business certified with NYS Empire State Development (ESD) as a Minority and/or Women-owned Business Enterprise.

Glossary of Terms (Cont’d)

“NYSPro” shall mean New York State Procurement, a division of the New York State Office of General Services.

 “NYS Vendor ID” shall refer to the ten-character identifier issued by New York State when a vendor is registered on the Vendor File.

“OGS” means the New York State Office of General Services.

“OSC” means Office of the State Comptroller.

“Parking Management Fee” shall mean the fee that will be charged by the selected contractor for providing the services, supplies and equipment outlined below. 

“Procurement Services Group” or “PSG” is the former name of and synonymous with NYSPro

“Proposer” is synonymous with Bidder.

“Request for Proposal (RFP)” shall refer to this document, and its appendices and attachments.

“Shall” denotes the imperative in a contract clause or specifications.  

The “State” shall mean The People of the State of New York. 

2. [bookmark: _Toc354731323][bookmark: _Toc222022094][bookmark: _Toc127604962]RFP Overview

[bookmark: _Toc354731324]2.1	Background
The Fairgrounds is a 375 acre site that includes several parking lots (see Attachment 1 - NYS Fairgrounds Parking Map) that serve the Fairgrounds with the ability to park approximately 25,000 vehicles at any given time.  This includes paid, non-paid and combination parking lots. The parking facilities have multiple entrances and exits that are in close proximity (within a quarter of a mile) to major interstates. Two of the largest lots are not contiguous to the Fairgrounds. Attachment 2 provides pictures of each lot and attachment 3 provides information on the number of vehicles parked each year during the fair from 2001-2012.,. 

The current parking rate for vehicles is $5.00 per day and the parking rate for motorcycles is $3.00 per day. There were approximately 157,225 paid parking tickets issued for vehicles (see Attachment 3) and 1,230 paid parking tickets for motorcycles issued during the 2012. Additionally, there were approximately 21,700 vehicles that parked at the 2012 Fair and paid for the parking  by using the E-Z Pass System.  The Fair also issues non-paid tickets to sponsors, exhibitors, etc. There were the equivalent of approximately 232,000 one day parking tickets that allowed a vehicle to park in a specific designated lot for any one day during the 2012 Fair (see Attachment 4). 

The facility also includes three temporary RV parking areas (see Attachment 1 - NYS Fairgrounds Parking Map). There were approximately 246 temporary RV parking spaces with services sold during the 2012 Fair of which approximately 150 were pre-sold.  There were also 960 one day, temporary RV parking spaces with no services sold throughout the Fair. Temporary RV parking prices are as follows: 

Belle Isle (includes water, electric, sewer): $490 for all 12 days 
Infield (includes water, electric): $450 for all 12 days 
Black Lot (includes no services): $15 per day 


[bookmark: _Toc354731325]2.2	Designated Contacts
In compliance with the Procurement Lobbying Law, New York State Procurement (NYSPro) has  designated the following contacts for this RFP.  Contacts may be reached by email as identified below for all inquiries regarding this solicitation.  Interested Bidders are prohibited from contact related to this procurement with any New York State employee other than designated personnel from the date this RFP is issued until the contract has been approved.


Designated Contacts (Cont’d)

	Primary Contact
	In the event the designated contact is not available, the alternate designated contact is:
	Designated Contact ONLY for the optional tour on May 7, 2013

	Lori L. Bahan
	Joseph Hodder
	Denise Jordon

	Contract Management Specialist I
	Purchasing Team Leader
	Supervisor of Agency Accounts

	NYS Procurement (NYSPro)
	NYS Procurement (NYSPro)
	Agriculture & Markets

	38th Floor Corning Tower
	38th Floor Corning Tower
	

	Albany, New York 12242
	Albany, New York 12242
	

	
	
	

	Email for all contacts:  PS_AA_statefair@ogs.ny.gov



[bookmark: _Toc354731326]2.3	RFP Questions and Clarifications	
Questions and requests for clarification regarding this RFP shall only be directed to the Designated Contacts as identified in Section 2.2 of this RFP.  

All questions must be submitted in writing, citing the particular RFP document name: GROUP 79017 – PARKING MANAGEMENT SERVICES FOR THE NEW YORK STATE FAIR and document the appropriate RFP section.  The Inquiries must be emailed to the Primary Designated Contact by the date and time identified in Section 1.2, Key RFP Dates.  A Bidder is strongly encouraged to submit questions at the earliest convenience.  All Bidder clarifications, including those relating to the terms and conditions of the contract, are to be resolved prior to the submission of a bid.  Answers to all questions of a substantive nature will be provided to all Prospective Bidders in the form of a question and answer document which will be posted and released through the OGS Bidder Notification Service (BNS)


[bookmark: _Toc354731327]2.4	Tour of Parking Lots
A tour of the Parking Lots and associated areas will be made available to prospective proposers on May 7, 2013 at 11:00 am.  To schedule a tour, please email Lori Bahan at PS_AA_statefair@ogs.ny.gov no later than 5:00 pm on May 3, 2013.  No substantive questions may be asked during the tour. 

[bookmark: _Toc354731328]2.5	Liability and Validity
The State of New York will not be held liable for any cost incurred by the Bidder for work performed in the preparation and production of a proposal or for any work performed prior to the formal execution of a Contract.  Proposals must be received by the Office of General Services, NYSPro, as defined herein, on or before the proposal due date and time identified in Section 1.2 Key RFP Dates. Bidder assumes all risks for timely, properly submitted deliveries.  A Bidder is strongly encouraged to arrange for delivery of bids to OGS prior to the date of the bid opening.  LATE BIDS SHALL BE REJECTED.  E-mail or faxed bid submissions are not acceptable and shall not be considered.  The received time of Proposals submitted in response to this RFP will be determined by OGS by the clock at the above noted location. 

RFPs must remain valid and non-revocable for at least 120 days from the due date, unless the time for awarding the Contract is extended by mutual consent of OGS and the Bidder.  A proposal shall continue to remain an effective offer, firm and irrevocable, subsequent to such 120 day period until either tentative award of the Contract by OGS is made or withdrawal of the proposal in writing by Bidder.  Tentative award of the Contract shall consist of written notice to that effect by OGS to a successful Bidder, who shall thereupon be obligated to execute a formal Contract.

NO CONSIDERATION SHALL BE GIVEN TO BIDS RECEIVED AFTER THE STATED DATE AND TIME.


[bookmark: _Toc354731329]2.6	Electronic Bid Opening Results
NYSPro posts bid information on the OGS/ NYSPro web page.  The web page makes available the list of bidders that responded to the RFP.  Such information is anticipated to be available online within two business days after the bid opening. 

The Bid Opening Results Page is available at http://www.ogs.ny.gov/purchase/bidresults/bidresults.asp 


[bookmark: _Toc354731330]3.	Scope of Work

[bookmark: _Toc354731331][bookmark: _Toc127604963][bookmark: _Toc222022096]3.1	Services Required 
During the term of the contract, the selected contractor will be required to begin providing services twelve weeks prior to the first day of the Fair on a part-time basis.  Services will conclude one week after the last day of the Fair.  

Specific services, equipment, and supplies to be provided are outlined below.

1. Pre-Fair services to begin twelve weeks prior to the first day of the Fair (time frame for the first year may vary depending on the award date of the contract)
A. Interview and recommend for hiring a sufficient number of employees to perform the specified activities under the contract. The interview and recommendation process shall be completed no later than July 15 of each year.
B. Coordinate, supervise, and track time worked by employees as they are brought onto the payroll.  The employees will be employed by AGR and the management of employees hired for parking services will be by the selected contractor.  Your charge for the interviewing, supervision, time and attendance audit shall be included in your management fee. 

For information purposes only, listed below are the number of employees hired by the Department, their titles, pay rates and the total number of hours worked for the 2011 and 2012 Fairs. 

	Position Title 
	Total # of Employees
	Hourly Rate
	Total # of Hours  per Title

	2012
	
	
	

	Parking Attendant
	191
	$8.25
	14,332

	Cashier
	25
	$9.11
	2,035

	Line Cashier
	12
	$12.00
	1,067

	RV Night Cashier
	2
	$ 9.81
	345

	Head Cashier
	8
	$13.50
	1,018

	Assistant Supervisor
	6
	$14.00
	712

	Supervisor
	7
	$15.00
	1,630

	2011
	
	
	

	Parking Attendant
	185
	$8.25
	15,037

	Cashier
	30
	$9.11
	1,665.25

	Line Cashier
	9
	$12.00
	777.50

	RV Night Cashier
	3
	$ 9.81
	454.25

	Head Cashier
	8
	$13.50
	1,120

	Assistant Supervisor
	5
	$14.00
	875.25

	Supervisor
	5
	$15.00
	1,733.50



C. Assign staff to positions including parking lot supervisors, head cashiers, cashiers and parking attendants. These employees will be managed by the selected contractor. Attachment 5 summarizes the job descriptions of parking employees.
D. Schedule employees to ensure adequate staffing of all parking lots. A final work schedule must be submitted to the Fair by August 1 of each year for approval


Services Required (Cont’d)
E. Train employees prior to the first day of the Fair with particular emphasis on ensuring the accountability of tickets and money. In addition, this training should include, but not be limited to, the following aspects: customer service, safety (i.e. traffic safety and health such as avoiding sunburn and heat exhaustion), the prohibition of using drugs and alcohol, ethics (i.e. cannot accept gifts or trade parking passes for food or other services) and the criminality of stealing or attempting to steal parking or admission tickets or revenue as well as duty specific training and audit control procedures for all employees handling tickets and money.  The Fair will provide the selected contractor with a training manual regarding the above referenced items. 
F. Hold an informational meeting with employees that encompasses, among other things, an overview of the locations of the parking lots and what credentials are accepted in those parking lots.
G. Meet with State Fair personnel, the State Police and the NYS Department of Transportation (DOT) to plan for the coordination of parking and traffic issues.
H. Work with State Fair personnel and the State Police to complete a sign inventory and make a list of additional signage that is needed. This shall be completed no later than July 15 of each year.
I.	The selected contractor must provide a staffing plan for pre-Fair set up to the Director of the Fair for approval no later than six weeks prior the first day of the Fair. 

2. Pre-Fair services to begin four weeks prior to the first day of the Fair (in addition to any other pre-Fair services already noted) (time frame for the first year may vary depending on the award date of the contract) 
A. Prepare the parking lots to include the placement of parking barriers and barrels, demarcation lines in the parking lots, the roping off of lots and the installation of signage in and around the parking lots.  Working with the State Police, coordinate and place signs along Interstates 690 and 695 as well as ancillary roadways. This will be done by the selected contractor in coordination with the State Police and DOT. 
B. Sell and process temporary RV parking reservations at the parking office, (see section 3.3(1)(C) for details on office). The office must be open Monday through Friday, four hours per day between the hours of 10:00 AM and 6:00 PM.  

3. Pre-Fair services to begin the Sunday before the first day of the Fair
A. Supervise the Black, Gray, Disabled and Green Lots during the vendor set up period leading up to the first day of the Fair.  During this time no parking fees are collected for the use of these lots. The hours for staffing these lots are from 7:00 am – 9:00 pm.
B. Schedule staff at Gates 7 and 10. The staffing must be 24 hours a day.
C. In conjunction with Fair staff, provide for the supervision of the Temporary RV Parking Lot to include the processing, assigning and placement of spaces paid for at the Gate and for pre-sold, pre-assigned RV spaces. In 2012, there were a total of approximately 246 twelve day temporary RV parking spaces sold. There were also 960 one day, temporary RV parking spaces with no services sold throughout the Fair.

4. Fair services to begin on the first day of the Fair
A. Supervise all parking lots, both paid and credentialed, on the Fairgrounds and adjacent to the grounds. This includes several separate lots that encompass the Purple, Blue, Red, Yellow, Green, Orange, Brown, Tan, Pink/White, Gray/Black and Disabled Lots as well as the Impound Lot (see attachment 1 NYS Fairgrounds Parking Map).
B. Attend daily staff meetings set up by the Director of the Fair.
C. Sell parking tickets at the Orange, Brown and Pink Lots as well as at Gates 6 and 7 which are the entrances to the Green, Gray/Black and Disabled Lots.
D. Sell gate admission tickets at vehicle gates 8, 10, 11 and 12.  In 2012, a total of 21,716 paid admission tickets were sold at gates 10, 11 and 12.  Gate 8 was closed.
E. Assume responsibility for all funds collected until such funds are deposited with the State Fair Cashier. Attachment 6 is the revenue procedures to be followed, including the frequency of deposits.  
F. Ensure adequate staffing for all parking lots including supervisors, head cashiers, cashiers and parking attendants.
G. Ensure optimal use of available parking spaces to handle the flow of incoming vehicles from both east and west bound traffic. Barriers will have to be moved as lots become full and staff will have to be moved among locations as needed.
H. Staff all parking lots, at a minimum, from 6:00 am to 10:00 pm with the exception of the Impound Lot which must be staffed from 7:00 am to midnight. Also, Gates 7 and 10 must be staffed 24 hours a day beginning on the Sunday before the first day of the Fair and ending on the last day of the Fair at 10:00 pm.
I. Provide patrolling of the lots to ensure that vehicles have proper credentials and coordinate the towing of those vehicles which are unauthorized or do not have the proper credentials. The towing of these vehicles to the Impound Lot is a coordinated effort between the selected contractor, State Police and Fair staff. The selected contractor must staff the Impound Lot and will be responsible for the collection of towing fees before releasing impounded vehicles.
J. In coordination with the State Police, assist with the exiting of vehicles from the parking lots.
K. Resolve any parking issues or concerns in coordination with the Fair’s parking manager.

5.	Post Fair Services to begin the day after the last day of the Fair.
A.  Provide necessary information and paperwork to process the payroll of the parking staff.
B.  Remove signage and rope from parking areas.
C.  Provide financial and operational reports to Fair management.
D.  Inventory and return all remaining tickets to the Fair’s parking manager.

[bookmark: _Toc354731332]3.2	Revenue Procedures
Attachment #6 is a copy of the revenue procedures which must be followed.
[bookmark: _Toc354731333]3.3	Supplies and Equipment
1.  The selected contractor must provide all necessary equipment and supplies, other than those specifically provided by the Department, including:  
A.	At least 4 pick-up type trucks or other comparable vehicles along with the needed fuel for use during both the pre-Fair and Fair. These vehicles must be equipped with 2 way communication.
B. 	 At least 4 gators, all terrain golf carts or other comparable vehicles along with the needed fuel that will allow for access to various parking lots.
C.	An office trailer to serve as the parking office during the pre-Fair and Fair. The trailer should be equipped with a camera, security system and safe. The parking trailer may remain at the Fairgrounds for the term of the contract.
D.	Two base stations and three radios to communicate with the State Police and the towing company.
E.	A minimum of thirty radios for communication with parking staff and State Fair staff.
F.	Computers and printers for, among other things, processing payroll and complying with various reporting requirements.
G.	Fax and copy machine. 
H.	Safety equipment including safety vests, flashlights and batteries.
I.	Water jugs and cups for employees working in parking lots.
J.	Miscellaneous tools and supplies including wire cutters, hammers, staple guns and staples, pocket cashier aprons.
K.	Office supplies including, but not limited to, pens, pencils, staplers and staples, pins, paper and scissors.

	2.	AGR will provide the following supplies and equipment:
A. Admission and parking credentials for scheduled staff.
B. Telephones for the office trailer with two dedicated phone extensions.
C. Cash counting machines and coin/cash wrappers. 
D.	Signage supplies and equipment including line striping gun, white rope, green stakes, white plastic chain, cable ties, duct tape, nails, bailing wire, paint brushes, cones/barrels, spray paint, solid metal posts, field marking paint, re-rod, bike racks, sand bags and snap ties.
E.	Signage for the parking lots, roadways and entrances/exits.
F.	Tickets, report forms, and receipt books for processing parking sales, temporary RV parking reservations and gate admissions.

[bookmark: _Toc354731334]3.4	Permits and Licenses
The selected contractor shall, at its sole cost and expense, identify, make application for, obtain and maintain all necessary licenses, permits and permissions necessary to operate and provide the services sought in this RFP. 

[bookmark: _Toc354731335]3.5	Term
The term of the Contract will begin on approval of the award by the Office of the State Comptroller and end on October 31, 2017.  The dates of the Fairs covered under this RFP are:
August 22, 2013 - September 2, 2013
August 21, 2014 - September 1, 2014
August 27, 2015 - September 7, 2015
August 25, 2016 - September 5, 2016
August 24, 2017 - September 4, 2017
[bookmark: _Toc354731336]
3.6	Subcontracting
Subcontracting of management services will not be allowed.  

[bookmark: _Toc354731337]4.	Proposal Submission

[bookmark: _Toc354731338]4.1	Security Procedures for Delivered Proposals

IMPORTANT NOTICES TO BIDDERS: 
Receipt of these bid documents does not indicate that the Office of General Services' NYSPro has pre-determined your company's qualifications to receive a contract award.  Such determination will be made after the bid opening and will be based on evaluation of your bid submission compared to the specific requirements and qualifications contained in these bid documents.

The Commissioner of General Services will receive bids pursuant to the provisions of Article XI of the State Finance Law.  

[bookmark: _Toc354731339]4.2	Bid Submission Procedures
Submission of proposals in a manner other than as described in these instructions (e.g., facsimile, electronic transmission) will not be accepted. The following procedures shall be used for bid submittals:

A. BID PREPARATION, Submission of a Complete Three-part Proposal: 
A complete proposal for this RFP is comprised of six (6) separate sealed proposals: technical, cost, and administrative. Please see below for content and submission details.  When submitting each proposal (Minimum Qualifications, Technical Component, Management Fee, and Administrative), Bidders will comply with the following: 

· Minimum Qualifications, Technical Component, Management Fee, and Administrative Proposals must be submitted in separately sealed packages;
· Each Bidder must submit: Six (6) original and one (1) electronic copy in CD format of each part (Technical Component, Management Fee, and Administrative). 
·  “Original” documents must have an original signature; copied or electronic signatures will not be accepted; 
· “Original” proposals (Technical Component, Management Fee, and Administrative) must clearly be marked “Original” on the cover page (page 24); 
· Clearly mark the outside packaging for each set of sealed proposals (Technical Component, Management Fee, and Administrative), as “Group 79017– PARKING MANAGEMENT SERVICES FOR THE NEW YORK STATE FAIR” 

Electronic copies should be in a searchable format (e.g. Searchable PDF or Microsoft Office). The CD should be labeled with the RFP name and content, as applicable: Technical Component, Management Fee, and Administrative Proposal. 
· If there is any discrepancy between the written and CD copies, the written original copy will govern. 

Note: The sealed, separate proposal packages may be submitted within one complete package for mailing. 

B. BID DEVIATIONS: If your bid differs from the specifications explain such deviation(s) or qualification(s); and if necessary, attach a separate sheet.  See “Extraneous Terms” in Appendix B, OGS General Specifications.

C. BID DELIVERY: Bidders assume all risks for timely, properly submitted deliveries.  Bidders are strongly encouraged to arrange for delivery of bids to OGS prior to the date of the bid opening.  LATE BIDS may be rejected.  E-mail bid submissions are not acceptable and will not be considered.  

Bid envelopes and packages – An envelope and/or package containing a bid should be clearly marked "BID ENCLOSED" and should state the Bid Number, Bid Opening Date, and Time.  Failure to complete all information on the bid envelope and/or packages may necessitate the premature opening of the bid and may compromise confidentiality.  See "Bid Submission" in Appendix B, OGS General Specifications.  Bids shall be delivered to:

State of New York Executive Department
Office of General Services
NYS Procurement
Corning Tower - 38th Floor Reception Desk
Empire State Plaza
Albany, NY   12242
Attn: Bid Enclosed

FAX transmittals – Facsimile transmittals are NOT acceptable for this solicitation.  

Hand deliveries – Bidders must allow extra time to comply with the security procedures in effect at the Empire State Plaza when hand delivering bids or using deliveries by independent courier services.  Bidders assume all risks for timely, properly submitted deliveries.

D. IMPORTANT BUILDING ACCESS PROCEDURES: To access the Corning Tower, all visitors must check in by presenting photo identification at the information desk.  

Bidders attending bid openings are encouraged to pre-register for building access by contacting the NYS Procurement (NYSPro) receptionist at 518-474-6262 at least 24 hours prior to the bid opening. 

Visitors who are registered can check in directly with the Information Desk.  Visitors who are not pre-registered will be directed to a designated phone to call the NYSPro Receptionist.  The Receptionist will register the visitor at that time but delays may occur.  Vendors who intend to deliver bids or conduct NYSPro business should allow extra time to comply with these procedures.  Building Access procedures may change or be modified at any time.

[bookmark: _Toc354731340]4.3 	Instructions for Proposal Submission
Only those Proposers who furnish all required information and meet the minimum qualifications will be considered for evaluation. Submit all required proposal contents, including attachments, exhibits, supporting documents, and proposal addenda, if any, by sending or delivering all to the OGS at the address and according to the procedures noted herein.  Emphasis should be concentrated on conformance to the RFP instructions, responsiveness to the RFP requirements, and to completeness and clarity of content. The Bidder is advised to thoroughly read and follow all instructions contained in this RFP.  To assist Bidders, we have provided a Proposal Checklist this RFP. 
The State does not require, nor desire, any promotional material which does not specifically address the response requirements of this RFP. 

NO CONSIDERATION WILL BE GIVEN TO PROPOSALS RECEIVED AFTER THE STATED DATE AND TIME.

Proposers mailing their proposal must allow sufficient mail delivery time to ensure receipt of their proposal no later than the specified date and time.

[bookmark: _Toc354731341]4.4	Minimum Qualifications

The members of the proposed management team must have a minimum of five (5) consecutive years of experience in providing the following in relation to the provision of parking services:
1. Administration, including interviewing and scheduling employees and handling radio dispatch.  

2. Revenue processing.

3.  	Parking management including:
a.  planning, setting up, managing and operation parking services of at least three (3) mass gathering events per year.; and

b. 	working with the appropriate police agencies and departments of transportation in the planning and executing of these parking services.
Provide a resume for each member of the team that demonstrates the requisite experience in each of the above categories.

[bookmark: _Toc354731342]4.5	Proposal Requirement

[bookmark: _Toc354731343]4.5.1	Technical Component 
In order for the State to evaluate proposals fairly and completely, Proposers should follow the format set forth herein and must provide all of the information requested. All items identified in the following list must be addressed as concisely as possible in order for a proposal to be considered complete. Failure to conform to the stated requirements may necessitate rejection of the proposal. 

A.	Proposer’s Qualifications and Prior Experience.

1. The history of the company that outlines experience in the parking management business including the number of years the company has been in business and the types, sizes and locations of the parking operations the company has managed.

2. A list of the mass gathering events for the last twelve (12) months for which the company planned, set up and managed parking along with a written description of the event that includes the number of cars parked, the number of parking lots utilized, the estimated total attendance of the event and a summary of the parking management plan utilized for each specific event. 

3. An outline of what the management team shall consist of in terms of positions and duties and the individuals who will be part of that management team including their resumes.  It must include a proposed organization chart and explanation that takes into account the following duties of the management team: administrative (i.e. interviewing and scheduling, keeping accurate time cards and coordinating the payroll and radio dispatching); on grounds parking (i.e. management of the multiple lots contiguous to the Fairgrounds and coordination with the State Police for the towing of vehicles); off grounds parking (i.e. management of the multiple lots not contiguous to the Fairgrounds and coordination with the State Police for the towing of vehicles); and Revenue Processing (i.e. collection and reconciling of parking, admission and RV  revenue). 


B.	Parking Management Plan.  A draft parking management plan that should include how the company proposes providing the services outlined in “Proposer Provided Services” for the Fair that includes an estimate of the number of people needed to staff the total parking operation, a breakdown of staff by parking lot and a proposed schedule of hours and staffing for a typical day of the Fair. A breakdown of the number of cars parked in each of the paid parking lots and a breakdown of credentials provided per non-paid parking lot for 2012 are included in Attachments3 and 4.   

C.	References.  On the Bidder Reference Form, page 26, provide three (3) verifiable references from persons or entities which have utilized the company’s parking management services during the past eighteen (18) months, together with the name, address and telephone number of a contact person at each reference.  At least one (1) of the references should be from an event at which more than 3,500 cars were parked.  The reference from the mass gathering event will receive more weight in the evaluation.  The Proposer is responsible for ensuring that references can be reached for verification. 
[bookmark: _Toc354731344]


4.5.2	Management Fee
[bookmark: _Toc354731345]This is the fee that you will charge to provide the overall services required by this agreement.  It includes the interviewing, coordination, supervision and audit of time worked of employees working in the parking lots as they are brought onto the payroll, as well as the cost of equipment and supplies that are to be provided by the successful Proposer.  The fee must be a flat fixed dollar amount.

[bookmark: _Toc354731346]4.5.3	Administrative Proposal 
Cover Page of this RFP states standard requirements that must be included in every contract entered into with the Department. The successful Bidder must agree to abide by these requirements and provide any information requested by this RFP in connection with these requirements. Bidders should complete and submit the appendices listed in accordance with the instructions in this RFP. Failure to submit any of the requirements as described in this RFP may result in the rejection of a Bidders proposal. 

· Cover Letter; 
· Bidder References;
· MacBride Fair Employment Principles, Non-Collusive Bidding Certificate, Iran Divestment and Diesel Emission Reduction Act Certificate; 
· Attachments 7 & 8: Bidder Questions and Submittal Checklist 


4.5.4	Assurances of No Conflict of Interest or Detrimental Effect 
Any Bidder offering to provide services pursuant to this RFP, as a contractor, joint venture contractor, or subcontractor, should attest that its performance of the services outlined in this RFP does not and will not create a conflict of interest with nor position the Bidder to breach any other contract currently in force with the State of New York. Furthermore, the Bidder should attest that it will not act in any manner that is detrimental to any State project on which the Bidder is rendering services. Specifically, each Bidder should submit with its proposal a letter, signed by an authorized executive or legal representative, attesting that: 

· The fulfillment of obligations by the Bidder, as proposed in the response, does not violate any existing contracts or agreements between the Bidder and the State; 
· The fulfillment of obligations by the Bidder, as proposed in the response, does not or will not create any conflict of interest, or perception thereof, with any current role or responsibility the Bidder has with regard to any existing contracts or agreements between the Bidder and the State; 
· The fulfillment of obligations by the Bidder, as proposed in the response, does not and will not compromise the Bidder’s ability to carry out its obligations under any existing contracts between the Bidder and the State; 
· The fulfillment of any other contractual obligations that the Bidder has with the State will not affect or influence its ability to perform under any contract with the State resulting from this RFP; 
· During the negotiation and execution of any contract resulting from this RFP, the Bidder will not knowingly take any action or make any decision which creates a potential for conflict of interest or might cause a detrimental impact to the State as a whole, including but not limited to, any action or decision to divert resources from one State project to another; and, 
· In fulfilling obligations under each of its State contracts, including any contract which results from this RFP, the Bidder will act in accordance with the terms of each of its State contracts and will not knowingly take any action or make any decision which might cause a detrimental impact to the State as a whole including but not limited to, any action or decision to divert resources from one State project to another. 

The State reserves the right to challenge any Bidder — either prime or subcontractor —regarding its attestation to ensure a complete understanding of the Bidder’s position and plans to comply with these requirements. Acceptance by the State of the attestation(s) of any Bidder(s) involved is required for a proposal to be evaluated. Should any contractor fail to satisfy the State that the assurances made are valid, the proposal in which the contractor is participating will not be given further consideration. 

4.5.5	Disclosure of Prior or Pending Lawsuits 
Bidders should include in their Administrative proposal disclosure of any prior or pending lawsuit(s) or litigation between the Bidder and any New York State department, agency, board or commission. The nature of the lawsuit and its outcome, if litigation is complete, should be described briefly.

Failure to submit documentation as required may result in disqualification of a Bidder’s proposal. 

[bookmark: _Toc354731347]5.	Evaluation and Selection Process

[bookmark: _Toc354731348]5.1	Consideration
NYSPro will evaluate each proposal based on the “Best Value” concept. This means that the proposal that “optimizes quality, cost, and efficiency among responsive and responsible Bidders shall be selected for award (State Finance Law, Article 11, § 163). 

All proposals deemed to be responsive to the requirements of this procurement will be evaluated and scored for technical qualities and cost. Proposals failing to meet the requirements of this RFP may be eliminated from consideration. Qualified staff/individuals will evaluate all submitted proposals. The evaluation process will include separate technical and cost evaluations. The evaluation process will be conducted as set forth herein. 

NYSPro will examine all proposals that are received in a proper and timely manner to determine if they meet the proposal submission requirements and include the proper documentation, as stated in this RFP. Proposals that are materially deficient in meeting the submission requirements or have omitted material documents may be rejected. Proposals failing to pass the Submission Review will be considered non-responsive and will not be evaluated any further.

[bookmark: _Toc354731349]5.2	Technical Component (65 points)
The proposals technical component will be evaluated as follows:
1. Proposer’s Qualifications and Prior Experience:
a. The number of years of experience and the type and size of the parking operations that the Proposer has managed. 

b. The number of mass gathering events and the size of the events in terms of cars parked by the Proposer. This will include a review of the summaries of the parking management plans for each event. 

c. The experience of the management team both in terms of their overall years of work in parking management as well as the size and type of the parking operations as reflected in the outline and resumes that must be provided. This will also include a review of the organizational chart and related explanation focusing on the specific areas identified under the “Technical Proposal” in terms of how the proposal demonstrates that it will accomplish the specified activities under this contract. 

2. Parking Management Plan.  The detail of the draft management plan in terms of demonstrating the ability of the Proposer to adequately staff the parking lots overall as well as the specific locations of staff within each parking lot.

3. References.  The comments of the references regarding the quality of the services provided by the proposer. The reference from the mass gathering event will receive more weight in the evaluation.        

[bookmark: _Toc354731350]5.3	Management Fee (35 points)
NYSPro will examine the Management Fee documents. The Management Fee will be opened and reviewed for responsiveness to cost requirements. If a Management Fee is found to be non-responsive, that proposal will not receive a cost score and will be eliminated from consideration. 

Management Fees for this procurement will be evaluated based on the total of the fees over the five year contract period.  The fees must be a flat fixed dollar amount.  The Proposer offering the lowest total fee over the five (5) year contract will receive 35 points.  The remaining Proposers will be awarded points using the following formula:


	35
	X
	Lowest total fee

	
	
	Fee being evaluated


[bookmark: _Toc354731351]5.4	Method of Award
Each eligible Proposer’s technical proposal will be evaluated by a selection committee.  The evaluation of each Proposer’s cost proposal will be made by OGS.  The points awarded in the technical evaluation and cost evaluation will be combined to determine the ranking of proposals.  The proposal representing the best value, as evidenced by receiving the highest number of points, will be recommended for awarded and forwarded to OSC for final approval.

[bookmark: _Toc354731352]5.5	Notification of Award
[bookmark: _Toc336433432]After the evaluation, all Proposers will be notified of the name of the selected Proposer.  The selected Proposer will be notified that their submitted proposal has been selected and that a contract will be forthcoming for execution.  The original proposal, and any additions or deletions to the proposal will become part of the contract.

[bookmark: _Toc354731353]Public announcements or news releases pertaining to any contract resulting from this RFP shall not be made without prior approval from OGS.  
 
[bookmark: _Toc354731354]6.	PROCUREMENT PROCESS

[bookmark: _Toc354731355]6.1	New York State Procurement Rights
New York State reserves the right to:

	1.	Reject any or all proposals received in response to the RFP;
	2.	Withdraw the RFP at any time, at the Agency sole discretion;
	3.	Make an award under the RFP in whole or in part;
	4.	Disqualify any Proposer whose conduct and/or proposal fails to conform to the requirements of the RFP;
	5.	Seek clarifications and revisions of bids;
	6.	Clarify product substitutions or equivalents;
	7.	Prior to the bid opening, amend the RFP specifications to correct errors or oversights, or to supply additional information, as it becomes available;
	8.	Prior to the bid opening, direct Proposers to submit proposal modifications addressing subsequent RFP amendments;
	9.	Change any of the schedule dates with notification through the Proposer Notification System;
	10.	Eliminate any mandatory, non-material specifications that cannot be complied with by all of the prospective Proposers;
	11.	Waive any requirements that are not material;
	12.	Utilize any and all ideas submitted in the bids received;
	13.	Adopt all or any part of a Bid Proposer proposal in selecting the optimum configuration.
a)	Negotiate with the Proposer responding to this RFP within the RFP requirements to serve the best interests of the State;
b)	Require clarification at any time during the procurement process and/or require correction of arithmetic or other apparent errors for the purpose of assuring a full and complete understanding of a Proposers proposal and/or to determine a Proposer’s compliance with the requirements of the solicitation;
c)	Should the State of New York be unsuccessful in executing a Contract with the selected Proposer within 90 days of notification of tentative contract award, the State may begin Contract negotiations with the next highest price Bidder in order to serve the best interests of the State of New York;

[bookmark: _Toc354731356]6.2	Method of Payment
Vendor shall provide complete and accurate billing invoices to the NYS Department of Agriculture & Markets in order to receive payments. Billing invoices submitted must contain all information and supporting documentation.


Claims will be processed in accordance with established procedures of the Department and OSC and payments will be subject to the prompt payment provisions of Article XI-A of the New York State Finance Law.



All claims must be submitted for payment to:
					
Lucy Roberson, Director
Division of Fiscal Management 		
NYS Department of Agriculture and Markets
10B Airline Drive
Albany, NY 12235

[bookmark: _Toc354731357]6.3	Dispute Resolution Policy
It is the policy of the Office of General Services NYSPro to provide vendors with an opportunity to administratively resolve disputes, complaints or inquiries related to NYSPro bid solicitations, contract awards and contract administration.  NYSPro encourages vendors to seek resolution of disputes through consultation with NYSPro staff.  All such matters shall be accorded impartial and timely consideration.  Interested parties may also file formal written disputes.  A copy of NYSPro’s Dispute Resolution Procedures for Vendors may be obtained by contacting designated contact this Request for Proposal or through the OGS website (http://ogs.ny.gov/BU/PC/BizInfo.asp, (select on Dispute Resolution Procedures).

[bookmark: _Toc354731358]6.4	Bidder Debriefing
Unsuccessful Bidders shall be notified upon Notification of Tentative Award to the winning Contractor(s). A Bidder shall be accorded fair and equal treatment with respect to its opportunity for debriefing. Requests for debriefings may be made both prior to and after Contracts are awarded.  For debriefings prior to Contract award, OGS shall, upon request, provide a debriefing which would be limited to review of that Bidder’s proposal or bid.  After Contract award, OGS shall, upon request, provide a debriefing to any unsuccessful Bidder that responded to the solicitation, regarding the reason that the proposal or bid submitted by such Bidder was not selected for a Contract award.  Requests for debriefings by unsuccessful Bidders must be addressed to OGS in writing.  The post-award debriefing should be requested in writing within 10 days of posting of the Contract award on the OGS web site.

[bookmark: _Toc354731359]6.5	New York State Vendor File Registration
Prior to being awarded a contract pursuant to this Solicitation, the Bidder(s) and any designated authorized resellers who accept payment directly from the State, must be registered in the New York State Vendor File (Vendor File) administered by the Office of the State Comptroller (OSC).  This is a central registry for all vendors who do business with New York State Agencies and the registration must be initiated by a State Agency.  Following the initial registration, unique New York State ten-digit vendor identification numbers will be assigned to your company and to each of your authorized resellers (if any) for usage on all future transactions with New York State.  Additionally, the Vendor File enables vendors to use the Vendor Self-Service application to manage all vendor information in one central location for all transactions related to the State of New York.

If Bidder is already registered in the New York State Vendor File, the vendor must enter the vendor’s ten-digit Vendor ID number on the first page of this IFB.  Authorized resellers already registered should list the ten-digit Vendor Id number along with the authorized reseller information.

If the Bidder is not currently registered in the Vendor File, the bidder must request assignment of a Vendor ID number from OGS.  Complete the OSC Substitute W-9 Form:  (http://www.osc.state.ny.us/vendors/forms/ac3237_fe.pdf) and submit the form to OGS in advance of your Bid.  Please send this document to the Designated Contact in the solicitation.  In addition, if an authorized reseller is to be used that does not have a Vendor ID, an OSC Substitute W-9 form (http://www.osc.state.ny.us/vendors/forms/ac3237_fe.pdf) should be completed by each designated authorized reseller and submitted to OGS. OGS will initiate the vendor registration process for all Bidders and their authorized resellers.  Once the process is initiated, registrants will receive an e-mail identifying their unique 10-digit Vendor ID and instructions on how to enroll in the online Vendor Self-Service application.

For more information on the vendor file please visit the following website: http://www.osc.state.ny.us/vendor_management 

[bookmark: _Toc353190463][bookmark: _Toc354731360]6.6	NYS VENDOR RESPONSIBILITY QUESTIONNAIRE FOR-PROFIT BUSINESS ENTITY
(hereinafter the “questionnaire”)
OGS conducts a review of prospective contractors (“Bidders”) to provide reasonable assurances that the Bidder is responsive and responsible. A For-Profit Business Entity Questionnaire (hereinafter “Questionnaire”) is used for non-construction contracts and is designed to provide information to assess a Bidder’s responsibility to conduct business in New York based upon financial and organizational capacity, legal authority, business integrity, and past performance history.   By submitting a bid, Bidder agrees to fully and accurately complete the Questionnaire.  The Bidder acknowledges that the State’s execution of the Contract will be contingent upon the State’s determination that the Bidder is responsible, and that the State will be relying upon the Bidder’s responses to the Questionnaire when making its responsibility determination. 
 
OGS recommends each Bidder file the required Questionnaire online via the New York State VendRep System.  To enroll in and use the VendRep System, please refer to the VendRep System Instructions and User Support for Vendors available at the Office of the State Comptroller’s (OSC) website, http://www.osc.state.ny.us./vendrep/vendor_index.htm or to enroll, go directly to the VendRep System online at https://portal.osc.state.ny.us.  

OSC provides direct support for the VendRep System through user assistance, documents, online help, and a help desk.  The OSC Help Desk contact information is located at http://www.osc.state.ny.us/portal/contactbuss.htm.   Bidders opting to complete the paper questionnaire can access this form and associated definitions via the OSC website at:  http://www.osc.state.ny.us/vendrep/forms_vendor.htm.   

In order to assist the State in determining the responsibility of the Bidder prior to Contract Award, the Bidder must complete and certify (or recertify) the Questionnaire no more than six (6) months prior to the bid due date.    A Bidder’s Questionnaire cannot be viewed by OGS until the Bidder has certified the Questionnaire.  It is recommended that all Bidders become familiar with all of the requirements of the Questionnaire in advance of the bid opening to provide sufficient time to complete the Questionnaire.

The Bidder agrees that if it is awarded a Contract the following shall apply: 

The Contractor shall at all times during the Contract term remain responsible.  The Contractor agrees, if requested by the Commissioner of OGS or her designee, to present evidence of its continuing legal authority to do business in New York State, integrity, experience, ability, prior performance, and organizational and financial capacity.

The Commissioner of OGS or her designee, in his or her sole discretion, reserves the right to suspend any or all activities under this Contract, at any time, when he or she discovers information that calls into question the responsibility of the Contractor.  In the event of such suspension, the Contractor will be given written notice outlining the particulars of such suspension.  Upon issuance of such notice, the Contractor must comply with the terms of the suspension order.  Contract activity may resume at such time as the Commissioner of OGS or her designee issues a written notice authorizing a resumption of performance under the Contract.

Upon written notice to the Assignee, and a reasonable opportunity to be heard with appropriate OGS officials or staff, the Contract may be terminated by the Commissioner of OGS or her designee at the Assignee’s expense where the Assignee is determined by the Commissioner of OGS or her designee to be non-responsible.  In such event, the Commissioner of OGS or her designee may complete the contractual requirements in any manner he or she may deem advisable and pursue available legal or equitable remedies for breach.

In no case shall such termination of the Contract by the State be deemed a breach thereof, nor shall the State be liable for any damages for lost profits or otherwise, which may be sustained by the Assignee as a result of such termination.

[bookmark: _Toc354731361]6.7	Tax Law § 5-A (Appendix 2)
Tax Law § 5-a, is effective with all solicitations to purchase issued by covered agencies on or after January 1, 2005.  It applies to contracts where (1) the total amount of such persons’ sales delivered into New York State are in excess of $300,000 for the four quarterly periods immediately preceding the quarterly period in which the certification is made, and with respect to any affiliates, subcontractors, or affiliates of subcontractors whose sales delivered into New York State exceeded $300,000 for the four quarterly periods immediately preceding the quarterly period in which the certification is made, and (2) the contracts or agreements with state agencies or public authorities for the sale of commodities or services have a value in excess of $15,000.  This law imposes upon certain contractors the obligation to certify whether or not the contractor, its affiliates, its subcontractors and affiliates of the subcontractors are required to register to collect state sales and compensating use tax.  Where required to register, the contractor must also certify that it is, in fact, registered with the Department of Taxation and Finance (DTF).  The law prohibits the Comptroller, or other approving agency, from approving a contract awarded to a vendor meeting the registration requirements but who is not so registered in accordance with the law. 

Contractor certification forms and instructions for completing the forms are attached to this bid.  Proposed contractors should complete and return the certification forms within two business days of request (if the forms are not completed and returned with bid submission).  Failure to respond timely may render a bidder non-responsive and non-responsible.  Bidders shall take the necessary steps to provide properly certified forms, within a timely manner to ensure compliance with the law.

Vendors may call the Tax Department at 1-800- 972-1233 for any and all questions relating to Tax Law § 5-a, and relating to a company's registration status with the Tax Department.  For additional information and frequently asked questions, please refer to the Department of Tax and Finance web site: http://www.nystax.gov/sbc/nys_contractors.htm.

OGS reserves the right to terminate this contract in the event it is found that the certification filed by the Contractor in accordance with § 5-a of the Tax Law is not timely filed during the term of the contract or the certification furnished was intentionally false or intentionally incomplete.  Upon such finding, OGS may exercise its termination right by providing written notification to the Contractor.


[bookmark: _Toc354731362]6.8	Workers’ Compensation Insurance and Disability Benefits Requirements
Workers’ Compensation Law (WCL) §57 & §220 requires the heads of all municipal and state entities to ensure that businesses applying for permits, licenses or contracts document they have appropriate workers’ compensation and disability benefits insurance coverage.  These requirements apply to both original contracts and renewals, whether the governmental agency is having the work done or is simply issuing the permit, license or contract.  Failure to provide proof of such coverage or a legal exemption will result in a rejection of your bid or renewal.

	1.	Proof of Compliance with Workers’ Compensation Coverage Requirements:
An ACORD form is NOT acceptable proof of workers’ compensation coverage.  In order to provide proof of compliance with the requirements of the Workers’ Compensation Law pertaining to workers’ compensation coverage, a contractor shall:

A)	Be legally exempt from obtaining Workers’ Compensation insurance coverage; or
B)	Obtain such coverage from an insurance carrier; or
C)	Be a Workers’ Compensation Board-approved self-insured employer or participate in an authorized self-insurance plan.

2.	A Contractor seeking to enter into a contract with the State of New York shall provide one of the following forms to the Office of General Services at the time of bid submission or shortly after the opening of bids:

A) Form CE-200, Certificate of Attestation for New York Entities With No Employees and Certain Out of State Entities, that New York State Workers’ Compensation and/or Disability Benefits Insurance Coverage is not required, which is available on the Workers’ Compensation Board’s website (www.wcb.state.ny.us); (Reference applicable IFB/RFP and Group #s on the form.)

B)	Certificate of Workers’ Compensation Insurance:
i. Form C-105.2 (9/07) if coverage is provided by the contractor’s insurance carrier, contractor must request its carrier to send this form to the New York State Office of General Services, or 
ii. Form U-26.3 if coverage is provided by the State Insurance Fund, contractor must request that the State Insurance Fund send this form to the New York State Office of General Services. 
B) Form SI-12, Certificate of Workers’ Compensation Self-Insurance available from the New York State Workers’ Compensation Board’s Self-Insurance Office.

D)	Form GSI-105.2, Certificate of Participation in Workers’ Compensation Group Self-Insurance available from the contractor’s Group Self-Insurance Administrator. 

2.	Proof of Compliance with Disability Benefits Coverage Requirements:

In order to provide proof of compliance with the requirements of the Workers’ Compensation Law pertaining to disability benefits, a contractor shall:

A)	Be legally exempt from obtaining disability benefits coverage; or
B)	Obtain such coverage from an insurance carrier; or
C)	Be a Board-approved self-insured employer.

A Contractor seeking to enter into a contract with the State of New York shall provide one of the following forms to the Office of General Services at the time of bid submission or shortly after the opening of bids:

A)	Form CE-200, Certificate of Attestation for New York Entities With No Employees and Certain Out of State Entities, That New York State Workers’ Compensation and/or Disability Benefits Insurance Coverage is Not Required, which is available on the Workers’ Compensation Board’s website (www.wcb.state.ny.us); (Reference applicable IFB/RFP and Group #s on the form.)

B)	Form DB-120.1, Certificate of Disability Benefits Insurance.  Contractor must request its business insurance carrier to send this form to the New York State Office of General Services; or

C)	Form DB-155, Certificate of Disability Benefits Self-Insurance. The Contractor must call the Board’s Self-Insurance Office at 518-402-0247 to obtain this form.

ALL OF THE ABOVE REFERENCED FORMS, EXCEPT CE-200, SI-12 & DB-155 MUST NAME: The Office of General Services, NYS Procurement, 38th floor, Corning Tower, Albany NY 12242 as the Entity Requesting Proof of Coverage (Entity being listed as the Certificate Holder)

[bookmark: _Toc354731363]6.9	Insurance
Contractor shall, prior to execution of the contract, obtain insurance coverage, from a company licensed to do business in New York State, of at least ONE MILLION DOLLARS ($1,000,000) per occurrence combine single limit bodily injury and property damage. Contractor shall furnish a certificate of insurance naming the New York State Department of Agriculture & Markets as additional insured.

[bookmark: _Toc354731364]6.10	M/WBE Participation and Goals
Contractor Requirements and Procedures for Business Participation Opportunities for New York State Certified Minority and Women-Owned Business Enterprises and Equal Employment Opportunities for Minority Group Members and Women 

New York State Law:
Pursuant to New York State Executive Law Article 15-A, OGS recognizes its obligation under the law to promote opportunities for maximum feasible participation of certified minority and women-owned business enterprises and the employment of minority group members and women in the performance of OGS Contracts. 
In 2006, the State of New York commissioned a disparity study to evaluate whether minority and women-owned business enterprises had a full and fair opportunity to participate in state contracting. The findings of the study were published on April 29, 2010, under the title "The State of Minority and Women-Owned Business Enterprises: Evidence from New York" (“Disparity Study”). The report found evidence of statistically significant disparities   to participate in state procurements. As a result of these findings, the Disparity Study made recommendations concerning the implementation and operation of the statewide certified minority and women-owned business enterprises program. The recommendations from the Disparity Study culminated in the enactment and the implementation of New York State Executive Law Article 15-A, which requires, among other things, that OGS establishes goals for maximum feasible participation of New York State Certified minority and women–owned business enterprises (“MWBE”) and the employment of minority groups members and women in the performance of New York State Contracts. 

Business Participation Opportunities for MWBEs:
For purposes of this procurement, OGS has conducted a comprehensive search and has determined that the contract does not offer any opportunities for participation by MWBEs as subcontractors, service providers and suppliers to the awarded Contractors. Contractors are, however, encouraged to make every good faith effort to promote and assist the participation of MWBEs on this Contract for the provision of services and materials. To locate MWBEs, the Directory of Certified Businesses can be viewed at: http://www.esd.ny.gov/MWBE/directorySearch.html. 
Please Note: Failure to comply with the foregoing requirements may result in a finding of non-responsiveness, non-responsibility and/or a breach of the Contract, leading to the withholding of funds, suspension or termination of the Contract or such other actions or enforcement proceedings as allowed by the Contract. 

Equal Employment Opportunity Requirements:
By submission of a bid or proposal in response to this IFB, the Bidder/Contractor agrees with all of the terms and conditions of Appendix A including Clause 12 - Equal Employment Opportunities for Minorities and Women. The Contractor is required to ensure that it and any subcontractors awarded a subcontract over $25,000 for the construction, demolition, replacement, major repair, renovation, planning or design of real property and improvements thereon (the "Work") except where the Work is for the beneficial use of the Contractor, shall undertake or continue programs to ensure that minority group members and women are afforded equal employment opportunities without discrimination because of race, creed, color, national origin, sex, age, disability or marital status. For these purposes, equal opportunity shall apply in the areas of recruitment, employment, job assignment, promotion, upgrading, demotion, transfer, layoff, termination, and rates of pay or other forms of compensation. This requirement does not apply to: (i) work, goods, or services unrelated to the Contract; or (ii) employment outside New York State. 

Staffing Plan:
Bidder further agrees, where applicable, to submit with the bid a staffing plan on Form EEO 100 identifying the anticipated work force to be utilized on the Contract and if awarded a Contract, will, upon request, submit to OGS, a workforce utilization report identifying the workforce actually utilized on the Contract if known. 
Further, pursuant to Article 15 of the Executive Law (the “Human Rights Law”), all other State and Federal statutory and constitutional non-discrimination provisions, the Contractor and sub-contractors will not discriminate against any employee or applicant for employment because of race, creed (religion), color, sex, national origin, sexual orientation, military status, age, disability, predisposing genetic characteristic, marital status or domestic violence victim status, and shall also follow the requirements of the Human Rights Law with regard to non-discrimination on the basis of prior criminal conviction and prior arrest. 
ALL FORMS ARE AVAILABLE AT: http://www.ogs.ny.gov/MWBE/Forms.asp

[bookmark: _Toc354731365]6.11	Freedom of Information Law
[bookmark: _Toc336433434]During the evaluation process, the content of each bid/proposal will be held in confidence and details of any bid/proposal will not be revealed (except as may be required under the Freedom of Information Law or other State law).  The Freedom of Information Law provides for an exemption from disclosure for trade secrets or information the disclosure of which would cause injury to the competitive position of commercial enterprises.  This exception would be effective both during and after the evaluation process.  Should you feel your firm's proposal contains any such trade secrets or other confidential or proprietary information, you must submit a request to except such information from disclosure.  Such request must be in writing, must state the reasons why the information should be excepted from disclosure and must be provided at the time of submission of the subject information.  Requests for exemption of the entire contents of a bid/proposal from disclosure have generally not been found to be meritorious and are discouraged.  Kindly limit any requests for exemption of information from disclosure to bona fide trade secrets or specific information, the disclosure of which would cause a substantial injury to the competitive position of your firm.

[bookmark: _Toc354731366]6.12	Cancellation for Convenience
The State of New York retains the right to cancel this contract, in whole or in part without reason provided that the Contractor is given at least sixty (60) days notice of its intent to cancel. This provision should not be understood as waiving the State's right to terminate the contract for cause or stop work immediately for unsatisfactory work, but is supplementary to that provision.  Any such cancellation shall have no effect on existing Agency agreements, which are subject to the same 60 day discretionary cancellation or cancellation for cause by the respective user Agencies.

[bookmark: _Toc354731367]7.	Terms and Conditions:

[bookmark: _Toc354731368]7.1	Appendices and Attachments:
The Bidder's attention is directed to the appendices and attachments attached hereto and hereby incorporated by reference and made part hereto as fully as if it were set forth at length herein.  The Bidder is responsible for adhering to all requirements of the appendices.

APPENDIX A:

	Appendix A, Standard Clauses For New York State Contracts, dated December 2012, attached hereto, is hereby expressly made a part of this Bid Document as fully as if set forth at length herein.  Please retain this document for future reference and do not return to OGS as part of the Bid submission.

Appendices and Attachments (Cont’d)

APPENDIX B:

	Appendix B, Office of General Services General Specifications, dated July 2006, attached hereto, is hereby expressly made a part of this Bid Document as fully as if set forth at length herein and shall govern any situations not covered by this Bid Document or Appendix A.  Please retain this document for future reference and do not return to OGS as part of the Bid submission.

The below referenced clauses for Appendix B are not applicable to this Contract:

No. 5, Definitions
	Authorized Users
	Documentation
	Enterprise
	Enterprise License
	Licensed Software
	License
	License Effective Date
	Licensor
	Mini-Bid Project Definition
	New Product Releases
	Purchase Order
	Request for Quotation (RFQ)
	Single Source
	Site
	Sole Source
	Source Code
	Terms of License
No. 21, Product References
No. 23, Products Manufactured in Public Institutions
No. 39, Participation in Centralized Contracts
No. 42, Estimated/Specific Quantity Contracts
No. 44, Purchase Orders
No. 45, Product Delivery
No. 46, Weekend and Holiday Deliveries
No. 47, Shipping/Receipt of Product
No. 49, Re-weighing Product
No. 50, Product Substitution
No. 51, Rejected Product
No. 52, Installation
No. 53, Repaired or Replaced Parts/Components
No. 54, On-Site Storage
No. 62, Contract Billings
No. 63, Default- Authorized User
No. 72, Additional Warranties
No. 78, Software License Grant
No. 79, Product Acceptance
No. 80, Audit of Licensed Product Usage
No. 81, Ownership/Title to Project Deliverables
No. 82, Proof of License
No. 83, Product Version
No. 84, Changes to Product or Service Offerings
No. 85, No Hardstop/Passive License Monitoring
No. 86, Source Code Escrow for Licensed Product

[bookmark: _Toc354731369]7.2	ORDER OF PRECEDENCE
To the extent there is any inconsistency in the documents relating to this procurement, conflicts between documents shall be resolved in the following order of precedence: 

1. Appendix A: Standard Clauses for NYS Contracts
2. Appendix B
3. The Contract Resulting from this RFP, and any amendments thereto
4. This RFP, and any amendments thereto
5. The Selected Bidder’s Bid

[bookmark: _Toc354731370]7.3	Summary of Policy and Prohibitions on Procurement Lobbying
Pursuant to State Finance Law §§139-j and 139-k, this solicitation includes and imposes certain restrictions on communications between OGS and an Offerer/bidder during the procurement process.  An Offerer/bidder is restricted from making contacts from the earliest notice of intent to solicit offers/bids through final award and approval of the Procurement Contract by OGS and, if applicable, the Office of the State Comptroller (“restricted period”) to other than designated staff unless it is a contact that is included among certain statutory exceptions set forth in State Finance Law §139-j (3) (a).  Designated staff, as of the date hereof, is identified on the first page of this solicitation.  OGS employees are also required to obtain certain information when contacted during the restricted period and make a determination of the responsibility of the Offerer/bidder pursuant to these two statutes.  Certain findings of non-responsibility can result in the rejection of a contract award and in the event of two findings within a four-year period; the Offerer/bidder is debarred from obtaining governmental Procurement Contracts.  Further information about these requirements can be found on the OGS website:
http://www.ogs.ny.gov/aboutOgs/regulations/defaultAdvisoryCouncil.html 

[bookmark: _Toc354731371]7.4	Mercury – Added Consumer Products
Bidders are advised that effective January 1, 2005, Article 27, Title 21 of the Environmental Conservation Law bans the sale of fever thermometers containing mercury and the sale of elemental mercury for other than research purposes due to the hazardous waste concerns of mercury.  The law further states that effective July 12, 2005, manufacturers are required to label mercury-added consumer products that are sold or offered for sale in New York State by a distributor or retailer.  The label is intended to inform consumers of the presence of mercury in such products and of the proper disposal or recycling of mercury-added consumer products.  Bidders are encouraged to contact the Department of Environmental Conservation, Bureau of Solid Waste, Reduction & Recycling at (518) 402-8705 or the Bureau of Hazardous Waste Regulation at 1-800-462-6553 for questions relating to the law.  Bidders may also visit the Department's web site for additional information: 

http://www.dec.state.ny.us/website/dshm/redrecy/c145home.html



[bookmark: _Toc354731372]MANAGEMENT FEE 

This form must be completed. Only those proposals with a completed Fee Sheet will be accepted for review. All other management fee formats will be disqualified. 

Management Fee 

Year 1 		2013 ________________________________

Year 2 		2014 ________________________________

Year 3 		2015 ________________________________

Year 4 		2016 ________________________________

Year 5 		2017 ________________________________


The Management Fee must be bid as a flat fixed dollar amount for each year of the contract.


	
Proposer Name

	
Signature of Proposer Authorized Representative and Title

	
Print Name and Title of Representative Signing Above

	
Date




[bookmark: _Toc354731373]COVER LETTER FORM
	RFP Name
	

	Proposal Date
	

	1
	Information Regarding the Bidder:
	Bidder:
	

	
	
	Address:
	

	
	
	City/State/Zip:
	

	
	
	Telephone Number:
	

	
	
	Email:
	

	2
	Primary Contact Concerning this Bid:
	Bidder:
	

	
	
	Address:
	

	
	
	City/State/Zip:
	

	
	
	Telephone Number:
	

	
	
	Email:
	

	3
	Payment Method:
	The Bidder confirms understanding of Method of Payment (Section 6.2).
	☐
Yes
	☐
No

	4
	Willingness to Perform:
	The Bidder has the capability to fully operate its business, including the payment of salaries without compensation from the State until invoices are approved and payment process is effectuated. 
	☐
Yes
	☐
No

	5
	Minimum Requirement
	The Bidder has provided proof of a minimum of five consecutive years of experience in each of the three (3) areas in relation to the provision of parking services in Section 4.4 and stated below.
1.	Administration, including interviewing and scheduling employees and handling radio dispatch.  
2.	Revenue processing.
3.  	Parking management including:
a.  planning, setting up, managing and operation parking services of at least three (3) mass gathering events per year.; and
b. 	working with the appropriate police agencies and departments of transportation in the planning and executing of these parking services.
Provide a resume for each member of the team that demonstrates the requisite experience in each of the above categories.
	☐
Yes
	☐
No

	6
	Technical Components
	The bidder has provided the required information listed in 4.3.2	Technical Component.
	☐
Yes
	☐
No

	7
	Management Fee
	The bidder has completed the Management Fee (Page 27.  The fee must be a fixed flat dollar amount for each year of the contract.
	☐
Yes
	☐
No

	8
	Appendix A:
	The Bidder has read, understands, and accepts the provisions of Appendix A, Standard Clauses for NYS Contracts, which will be incorporated , without change or amendment, into the contract entered between the NYS and the Bidder.
	☐
Yes
	☐
No

	9
	Vendor Responsibility Questionnaire Requirement:
	The Bidder has (Please check the appropriate box)

☐Certified and filed the Vendor Responsibility Questionnaire on-line via the New Yorl State Vend Rep System.
OR
☐Included a properly executed paper copy of the Vendor Responsibility Questionnaire with the Administrative Proposal


	10
	The Bidder Taxpayer Identification Number is:  ___________  NYS Vendor Identification Number is:  ___________, DUNS Number: ___________:  

	11
	
________________________________________________________________________
By my signature on this Cover Page, I certify that I am authorized to bind the Bidder Contractually.

________________________________________________________________________
Typed or Printed Name of Authorized Representative

________________________________________________________________________
Title/Position of Authorized Representative of the Bidder

________________________________________________________________________
Signature of Authorized Representative of the Bidder

________________________________________________________________________
Date







[bookmark: _Toc354731374]BIDDER REFERENCES FORM

	References

	Company Name
	 

	Please provide a total of three (3) different references which have utilized the company’s parking management services during the past eighteen (18) months as required in Section 4.5.1.  One of the references should be from a mass gathering event.

	
	

	Reference 1
	

	Company Name
	 

	Address
	 

	Contact person
	 

	Telephone Number
	 

	Email address
	 

	Briefly describe what services you provided to this client
	 

	
	

	Reference 2
	

	Company Name
	 

	Address
	 

	Contact person
	 

	Telephone Number
	 

	Email address
	 

	Briefly describe what services you provided to this client
	 

	
	 

	Reference 3
	

	Company Name
	 

	Address
	 

	Contact person
	 

	Telephone Number
	 

	Email address
	 

	Briefly describe what services you provided to this client
	 




[bookmark: _Toc354731375]
MACBRIDE FAIR EMPLOYMENT PRINCIPLES, NON-COLLUSIVE BIDDING, IRAN DIVESTMENT ACT AND DIESEL EMISSION REDUCTION ACT CERTIFICATIONS:
___________________________________________________________________________________
NONDISCRIMINATION IN EMPLOYMENT IN NORTHERN IRELAND 
MACBRIDE FAIR EMPLOYMENT PRINCIPLES 
In accordance with New York State Finance Law, Section 165, the contractor certifies that it or any individual or legal entity in which the contractor holds a 10% or greater ownership interest, or any individual or legal entity that holds a 10% or greater ownership interest in the contractor, either (answer yes or no to one or both of the following, as applicable), 
(1) have business operations in Northern Ireland, 
No _____ Yes ______, and if yes: 

(2)        shall take lawful steps in good faith to conduct any business operations in Northern Ireland in accordance with the MacBride Fair Employment Principles relating to nondiscrimination in employment and freedom of workplace opportunity regarding such operations in Northern Ireland, and shall permit independent monitoring of compliance with such principles. 
No _____ Yes ______ 

NON-COLLUSIVE BIDDING CERTIFICATION 
In accordance with New York State Finance Law, Section 139-d, by submitting its bid each bidder and each person signing on behalf of any other bidder certifies, under penalty of perjury, that to the best of his or her knowledge and belief: 
(A) The prices of this bid have been arrived at independently without collusion, consultation, communication, or agreement for the purpose of restricting competition, as to any matter relating to such prices with any other bidder or with any competitor; 
(B) Unless otherwise required by law, the prices which have been quoted in this bid have not been knowingly disclosed by the bidder and will not knowingly be disclosed by the bidder prior to opening, directly or indirectly, to any other bidder or to any competitor; and 
(C) No attempt has been made or will be made by the bidder to induce any other person, partnership or corporation to submit or not to submit a bid for the purpose of restricting competition. 

In the event that the bidder is unable to certify as stated above, the bidder shall provide a signed statement which sets forth in detail the reasons why the bidder is unable to furnish the certificate as required in accordance with State Finance law Section 139-d(1)(b).

DIESEL EMISSION REDUCTION ACT 
Pursuant to §19‑0323 of the N.Y. Environmental Conservation Law (“the Law”) it is a requirement that heavy duty diesel vehicles in excess of 8,500 pounds use the best available retrofit technology (“BART”) and ultra low sulfur diesel fuel (“ULSD”). The requirement of the Law applies to all vehicles owned, operated by or on behalf of, or leased by State agencies and State or regional public authorities. It also requires that such vehicles owned, operated by or on behalf of, or leased by State agencies and State or regional public authorities with more than half of its governing body appointed by the Governor utilize BART.

[bookmark: _Toc354731376][bookmark: _Toc353973048]The Law may be applicable to vehicles used by contract vendors “on behalf of” State agencies and public authorities and require certain reports from contract vendors. All heavy duty diesel vehicles must have BART by December 31, 2012. The Law also provides a list of exempted vehicles.  Regulations set forth in 6 NYCRR Parts 248 and 249 provide further guidance. The Bidder hereby certifies and warrants that all heavy duty vehicles, as defined in NYECL §19‑0323, to be used under this contract, will comply with the specifications and provisions of NYECL §19‑0323, and 6 NYCRR Parts 248 and 249. 

[bookmark: _Toc354731377]IRAN DIVESTMENT ACT
By submitting a bid in response to this solicitation or by assuming the responsibility of a contract awarded hereunder, Bidder/Contractor (or any assignee) must certifies that it is not on the “Entities Determined To Be Non-Responsive Bidders/Offerers Pursuant to The New York State Iran Divestment Act of 2012” list (“Prohibited Entities List”) posted on the OGS website at: http://www.ogs.ny.gov/about/regs/docs/ListofEntities.pdf  and that it will not utilize on such Contract any subcontractor that is identified on the Prohibited Entities List. Additionally, Bidder/Contractor is advised that should it seek to renew or extend a Contract awarded in response to the solicitation, it must provide the same certification at the time the Contract is renewed or extended.   

During the term of the Contract, should OGS receive information that a person (as defined in State Finance Law §165-a) is in violation of the above-referenced certifications, OGS will review such information and offer the person an opportunity to respond. If the person fails to demonstrate that it has ceased its engagement in the investment activity which is in violation of the Act within 90 days after the determination of such violation, then OGS shall take such action as may be appropriate and provided for by law, rule, or contract, including, but not limited to, seeking compliance, recovering damages, or declaring the Contractor in default. 

OGS reserves the right to reject any bid, request for assignment, renewal or extension for an entity that appears on the Prohibited Entities List prior to the award, assignment, renewal or extension of a contract, and to pursue a responsibility review with respect to any entity that is awarded a contract and appears on the Prohibited Entities list after contract award.




	By: 
	
	Date:
	

	
Name:
	
	
Bidder:
	

	
Title: 
	
	
Principal Place of Business:
	

	
Federal Tax ID #
	
	
Address:
	

	
	
	
	






Appendix 2

New York State Department of Taxation and Finance 

Contractor Certification (ST-220-TD) {Updated 01/08}
Contractor Certification to Covered Agency (ST-220-CA)
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	New York State Department of Taxation and Finance
	ST-220-TD

	
	Contractor Certification
	(5/07)

	
	(Pursuant to Section 5-a of the Tax Law, as amended, effective April 26, 2006)
	



For information, consult Publication 223, Question and Answers Concerning Tax Law Section 5-a (see Need help? below).
	Contractor name  



	Contractor’s principal place of business	City	State	ZIP code  



	Contractor’s mailing address (if different than above)  



	Contractor's federal employer identification number (EIN)


	Contractor's sales tax ID number (if different from contractor's EIN)


	Contractor's telephone number  

(          )

	Covered agency name 
OGS PSG
	Contract number or description 

	Estimated contract value over the full term of the contract
(but not including renewals) $ N/A

	Covered agency address 
Corning Tower, The Governor Nelson A. Rockefeller Plaza, Albany, NY 12242
	Covered agency telephone number  

           


 
	General information 
Section 5-a of the Tax Law, as amended, effective April 26, 2006, requires certain contractors awarded certain state contracts valued at more than $100,000 to certify to the Tax Department that they are registered to collect New York State and local sales and compensating use taxes, if they made sales delivered by any means to locations within New York State of tangible personal property or taxable services having a cumulative value in excess of $300,000, measured over a specified period. In addition, contractors must certify to the Tax Department that each affiliate and subcontractor exceeding such sales threshold during a specified period is registered to collect New York State and local sales and compensating use taxes. Contractors must also file a Form ST-220-CA, certifying to the procuring state entity that they filed Form ST-220-TD with the Tax Department and that the information contained on Form ST-220-TD is correct and complete as of the date they file Form ST-220-CA.  

All sections must be completed including all fields on the top of this page, all sections on page 2, Schedule A on page 3, if applicable, and Individual, Corporation, Partnership, or LLC Acknowledgement on page 4.  If you do not complete these areas, the form will be returned to you for completion.
	
	Privacy notification 
The Commissioner of Taxation and Finance may collect and maintain personal information pursuant to the New York State Tax Law, including but not limited to, sections 5-a, 171, 171-a, 287, 308, 429, 475, 505, 697, 1096, 1142, and 1415 of that Law; and may require disclosure of social security numbers pursuant to 42 USC 405(c)(2)(C)(i). 

This information will be used to determine and administer tax liabilities and, when authorized by law, for certain tax offset and exchange of tax information programs as well as for any other lawful purpose. 

Information concerning quarterly wages paid to employees is provided to certain state agencies for purposes of fraud prevention, support enforcement, evaluation of the effectiveness of certain employment and training programs and other purposes authorized by law. 

Failure to provide the required information may subject you to civil or criminal penalties, or both, under the Tax Law.

This information is maintained by the Director of Records Management and Data Entry, NYS Tax Department, W A Harriman Campus, Albany NY 12227.

	For more detailed information regarding this form and section 5-a of the Tax Law, see Publication 223, Questions and Answers Concerning Tax Law Section 5-a, (as amended, effective April 26, 2006), available at www.nystax.gov. Information is also available by calling the Tax Department’s Contractor Information Center at 1 800 698-2931.

Note: Form ST-220-TD must be signed by a person authorized to make the certification on behalf of the contractor, and the acknowledgement on page 4 of this form must be completed before a notary public. 

Mail completed form to:
	NYS TAX DEPARTMENT 
	DATA ENTRY SECTION 
	W A HARRIMAN CAMPUS 
	ALBANY NY 12227 
	
		Need Help?

	[image: ]
	Internet access: www.nystax.gov
(for information, forms, and publications)

	[image: ]
	Fax-on-demand forms: 	1 800 748-3676

	[image: ]
	Telephone assistance is available from 
8:00 A.M. to 5:00 P.M. (eastern time), 
Monday through Friday.	

	To order forms and publications:	1 800 462-8100

Sales Tax Information Center:	1 800 698-2909

From areas outside the U.S. and outside Canada: 	(518) 485-6800

Hearing and speech impaired (telecommunications device for the
deaf (TDD) callers only): 	1 800 634-2110
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	Persons with disabilities: In compliance with the Americans with Disabilities Act, we will ensure that our lobbies, offices, meeting rooms, and other facilities are accessible to persons with disabilities. If you have questions about special accommodations for persons with disabilities, please call 1 800 972-1233.
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I, ____________________________ , hereby affirm, under penalty of perjury, that I am ______________________
                         (name)                                                                                                                                                               ( title)
of the above-named contractor, and that I am authorized to make this certification on behalf of such contractor.

Complete Sections 1, 2, 3 below. Make only one entry in each section below.

Section 1 - Contractor registration status
|_|	The contractor has made sales delivered by any means to locations within New York State of tangible personal property or taxable services having a cumulative value in excess of $300,000 during the four sales tax quarters which immediately precede the sales tax quarter in which this certification is made. The contractor is registered to collect New York State and local sales and compensating use taxes with the Commissioner of Taxation and Finance pursuant to sections 1134 and 1253 of the Tax Law, and is listed on Schedule A of this certification.

|_|	The contractor has not made sales delivered by any means to locations within New York State of tangible personal property or taxable services having a cumulative value in excess of $300,000 during the four sales tax quarters which immediately precede the sales tax quarter in which this certification is made.


Section 2 - Affiliate registration status
|_|	The contractor does not have any affiliates.

|_|	To the best of the contractor’s knowledge, the contractor has one or more affiliates having made sales delivered by any means to locations within New York State of tangible personal property or taxable services having a cumulative value in excess of $300,000 during the four sales tax quarters which immediately precede the sales tax quarter in which this certification is made, and each affiliate exceeding the $300,000 cumulative sales threshold during such quarters is registered to collect New York State and local sales and compensating use taxes with the Commissioner of Taxation and Finance pursuant to sections 1134 and 1253 of the Tax Law. The contractor has listed each affiliate exceeding the $300,000 cumulative sales threshold during such quarters on Schedule A of this certification.

|_|	To the best of the contractor’s knowledge, the contractor has one or more affiliates, and each affiliate has not made sales delivered by any means to locations within New York State of tangible personal property or taxable services having a cumulative value in excess of $300,000 during the four sales tax quarters which immediately precede the sales tax quarter in which this certification is made.


Section 3 - Subcontractor registration status
|_|	The contractor does not have any subcontractors.

|_|	To the best of the contractor’s knowledge, the contractor has one or more subcontractors having made sales delivered by any means to locations within New York State of tangible personal property or taxable services having a cumulative value in excess of $300,000 during the four sales tax quarters which immediately precede the sales tax quarter in which this certification is made, and each subcontractor exceeding the $300,000 cumulative sales threshold during such quarters is registered to collect New York State and local sales and compensating use taxes with the Commissioner of Taxation and Finance pursuant to sections 1134 and 1253 of the Tax Law. The contractor has listed each subcontractor exceeding the $300,000 cumulative sales threshold during such quarters on Schedule A of this certification.

|_|	To the best of the contractor’s knowledge, the contractor has one or more subcontractors, and each subcontractor has not made sales delivered by any means to locations within New York State of tangible personal property or taxable services having a cumulative value in excess of $300,000 during the four sales tax quarters which immediately precede the sales tax quarter in which this certification is made.

Sworn to this______ day of _________, 20 ____


							
	                     (sign before a notary public)			                                         (title)


ST-220-TD (5/07)    Page 3 of 4

Schedule A - Listing of each entity (contractor, affiliate, or subcontractor) exceeding $300,000 cumulative sales threshold

List the contractor, or affiliate, or subcontractor in Schedule A only if such entity exceeded the $300,000 cumulative sales threshold during the specified sales tax quarters. See directions below. For more information, see Publication 223.

	A
Relationship to Contractor
	B
Name
	C
Address
	D
Federal ID Number
	E
Sales Tax ID Number
	F
Registration
In Progress

	

	
	
	
	
	

	

	
	
	
	
	

	

	
	
	
	
	

	

	
	
	
	
	

	

	
	
	
	
	

	

	
	
	
	
	

	

	
	
	
	
	

	

	
	
	
	
	

	

	
	
	
	
	

	

	
	
	
	
	

	

	
	
	
	
	

	

	
	
	
	
	

	

	
	
	
	
	

	

	
	
	
	
	



Column A -	Enter C in column A if the contractor; A if an affiliate of the contractor; or S if a subcontractor.

Column B -	Name - If the entity is a corporation or limited liability company, enter the exact legal name as registered with the NY Department of State, if applicable. If the entity is a partnership or sole proprietor, enter the name of the partnership and each partner’s given name, or the given name(s) of the owner(s), as applicable. If the entity has a different DBA (doing business as) name, enter that name as well.

Column C -	Address - Enter the street address of the entity’s principal place of business. Do not enter a PO box.

Column D -	ID number - Enter the federal employer identification number (EIN) assigned to the entity. If the entity is an individual, enter the social security number of that person.

Column E -	Sales tax ID number - Enter only if different from federal EIN in column D.

Column F -	If applicable, enter an X if the entity has submitted Form DTF-17 to the Tax Department but has not received its certificate of authority as of the date of this certification.
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Individual, Corporation, Partnership, or LLC Acknowledgment

STATE OF		}
	:		SS.:
COUNTY OF		}


On the ______ day of _________ in the year 20___, before me personally appeared 	
known to me to be the person who executed the foregoing instrument, who, being duly sworn by me did depose and say that

_he resides at 	 ,
Town of 	 ,
County of 	 ,
State of 	 ; and further that:

[Mark an X in the appropriate box and complete the accompanying statement.]

|_|	(If an individual): _he executed the foregoing instrument in his/her name and on his/her own behalf.

|_|	(If a corporation): _he is the                                                                                                                                      of                                                        , the corporation described in said instrument; that, by authority of the Board of Directors of said corporation, _he is authorized to execute the foregoing instrument on behalf of the corporation for purposes set forth therein; and that, pursuant to that authority, _he executed the foregoing instrument in the name of and on behalf of said corporation as the act and deed of said corporation.

|_|	(If a partnership): _he is a                                                                                                                                      of                                                        , the partnership described in said instrument; that, by the terms of said partnership, _he is authorized to execute the foregoing instrument on behalf of the partnership for purposes set forth therein; and that, pursuant to that authority, _he executed the foregoing instrument in the name of and on behalf of said partnership as the act and deed of said partnership.

|_|	(If a limited liability company): _he is a duly authorized member of                                                                          LLC, the limited liability company described in said instrument; that _he is authorized to execute the foregoing instrument on behalf of the limited liability company for purposes set forth therein; and that, pursuant to that authority, _he executed the foregoing instrument in the name of and on behalf of said limited liability company as the act and deed of said limited liability company.


		
Notary Public

Registration No. 	


	ST-220-CA
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		(6/06)
	New York State Department of Taxation and Finance
	Contractor Certification to Covered Agency
	(Pursuant to Section 5-a of the Tax Law, as amended, effective April 26, 2006)

For information, consult Publication 223, Question and Answers Concerning Tax Law Section 5-a (see Need Help? on back).
	Contractor name


	For covered agency use only Contract number or description

	Contractor’s principal place of business	City	State	ZIP code


	

	Contractor’s mailing address (if different than above)

	Estimated contract value over the full term of contract (but not including renewals)

	Contractor's federal employer identification number (EIN)


	Contractor's sales tax ID number (if different from contractor's EIN)

	$

	Contractor's telephone number

(          )
	Covered agency name


	

	Covered agency address


	Covered agency telephone number




I, ________________________________ , hereby affirm, under penalty of perjury, that I am ______________________________
                         (name)                                                                                                                                      (title)
of the above-named contractor, that I am authorized to make this certification on behalf of such contractor, and I further certify that:
(Mark an X in only one box)

|_|	The contractor has filed Form ST-220-TD with the Department of Taxation and Finance in connection with this contract and, to the best of contractor’s knowledge, the information provided on the Form ST-220-TD, is correct and complete.

|_|	The contractor has previously filed Form ST-220-TD with the Tax Department in connection with 	
		(insert contract number or description)
	and, to the best of the contractor’s knowledge, the information provided on that previously filed Form T-220-TD, is correct and complete as of the current date, and thus the contractor is not required to file a new Form ST-220-TD at this time.

Sworn to this______ day of _________, 20 ____


				
	                      (sign before a notary public)		                                         (title)


Instructions

	General Information
Tax Law section 5-a was amended, effective April 26, 2006. On or after that date, in all cases where a contract is subject to Tax Law section 5-a, a contractor must file (1) Form ST-220-CA, Contractor Certification to Covered Agency, with a covered agency, and (2) Form ST-220-TD with the Tax Department before a contract may take effect. The circumstances when a contract is subject to section 5-a are listed in Publication 223, Q&A 3. This publication is available on our Web site, by fax, or by mail. (See Need help? for more information on how to obtain this publication.) In addition, a contractor must file a new Form ST-220-CA with a covered agency before an existing contract with such agency may be renewed. 

If you have questions, please call our information center at 1 800 698-2931.

	
	Note: Form ST-220-CA must be signed by a person authorized to make the certification on behalf of the contractor, and the acknowledgement on page 2 of this form must be completed before a notary public.

When to complete this form
As set forth in Publication 223, a contract is subject to section 5-a, and you must make the required certification(s), if: 

i.	The procuring entity is a covered agency within the meaning of the statute (see Publication 223, Q&A 5);

ii.	The contractor is a contractor within the meaning of the statute (see Publication 223, Q&A 6); and

iii.	The contract is a contract within the meaning of the statute. This is the case when it (a) has a value in excess of $100,000 and (b) is a contract for commodities or services, as such terms are defined for purposes of the statute (see Publication 223, Q&A 8 and 9).

Furthermore, the procuring entity must have begun the solicitation to purchase on or after January 1, 2005, and the resulting contract must have been awarded, amended, extended, renewed, or assigned on or after April 26, 2006 (the effective date of the section 5-a amendments).
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Individual, Corporation, Partnership, or LLC Acknowledgment

STATE OF		}
	:		SS.:
COUNTY OF		}

On the day ______ of _________ in the year 20___, before me personally appeared 	
known to me to be the person who executed the foregoing instrument, who, being duly sworn by me did depose and say that 

_he resides at 	 ,

Town of 	 ,

County of 	 ,

State of 	 ; and further that:

[Mark an X in the appropriate box and complete the accompanying statement.]

|_|	(If an individual): _he executed the foregoing instrument in his/her name and on his/her own behalf.

|_|	(If a corporation): _he is the                                                                                                                                      of                                                        , the corporation described in said instrument; that, by authority of the Board of Directors of said corporation, _he is authorized to execute the foregoing instrument on behalf of the corporation for purposes set forth therein; and that, pursuant to that authority, _he executed the foregoing instrument in the name of and on behalf of said corporation as the act and deed of said corporation.

|_|	(If a partnership): _he is the                                                                                                                                      of                                                        , the partnership described in said instrument; that, by the terms of said partnership, _he is authorized to execute the foregoing instrument on behalf of the partnership for purposes set forth therein; and that, pursuant to that authority, _he executed the foregoing instrument in the name of and on behalf of said partnership as the act and deed of said partnership.

|_|	(If a limited liability company): _he is a duly authorized member of                                                                          LLC, the limited liability company described in said instrument; that _he is authorized to execute the foregoing instrument on behalf of the limited liability company for purposes set forth therein; and that, pursuant to that authority, _he executed the foregoing instrument in the name of and on behalf of said limited liability company as the act and deed of said limited liability company.


			
	

	Notary Public
	

	
	

	Registration No.	

	

	Privacy notification
The Commissioner of Taxation and Finance may collect and maintain personal information pursuant to the New York State Tax Law, including but not limited to, sections 5-a, 171, 171-a, 287, 308, 429, 475, 505, 697, 1096, 1142, and 1415 of that Law; and may require disclosure of social security numbers pursuant to 42 USC 405(c)(2)(C)(i).

This information will be used to determine and administer tax liabilities and, when authorized by law, for certain tax offset and exchange of tax information programs as well as for any other lawful purpose.

Information concerning quarterly wages paid to employees is provided to certain state agencies for purposes of fraud prevention, support enforcement, evaluation of the effectiveness of certain employment and training programs and other purposes authorized by law.

Failure to provide the required information may subject you to civil or criminal penalties, or both, under the Tax Law.

This information is maintained by the Director of Records Management and Data Entry, NYS Tax Department, W A Harriman Campus, Albany NY 12227; telephone 1 800 225-5829. From areas outside the United States and outside Canada, call (518) 485-6800.
		Need Help?

	[image: ]
	Internet access: www.nystax.gov
(for information, forms, and publications)

	[image: ]
	Fax-on-demand forms: 	1 800 748-3676

	[image: ]
	Telephone assistance is available from 
8:00 A.M. to 5:00 P.M. (eastern time), 
Monday through Friday.	1 800 698-2931

	To order forms and publications:	1 800 462-8100

From areas outside the U.S. and outside Canada: 	(518) 485-6800

Hearing and speech impaired (telecommunications device for the
deaf (TDD) callers only): 	1 800 634-2110


	[image: ]
	Persons with disabilities: In compliance with the Americans with Disabilities Act, we will ensure that our lobbies, offices, meeting rooms, and other facilities are accessible to persons with disabilities. If you have questions about special accommodations for persons with disabilities, please call 1 800 972-1233.
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New York State Department of Taxation and Finance 

Contractor Certification (ST-220-TD) {Updated 01/08}
Contractor Certification to Covered Agency (ST-220-CA)
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	New York State Department of Taxation and Finance
	ST-220-TD

	
	Contractor Certification
	(5/07)

	
	(Pursuant to Section 5-a of the Tax Law, as amended, effective April 26, 2006)
	



For information, consult Publication 223, Question and Answers Concerning Tax Law Section 5-a (see Need help? below).
	Contractor name  



	Contractor’s principal place of business	City	State	ZIP code  



	Contractor’s mailing address (if different than above)  



	Contractor's federal employer identification number (EIN)


	Contractor's sales tax ID number (if different from contractor's EIN)


	Contractor's telephone number  

(          )

	Covered agency name 
OGS PSG
	Contract number or description 

	Estimated contract value over the full term of the contract
(but not including renewals) $ N/A

	Covered agency address 
Corning Tower, The Governor Nelson A. Rockefeller Plaza, Albany, NY 12242
	Covered agency telephone number  

           


 
	General information 
Section 5-a of the Tax Law, as amended, effective April 26, 2006, requires certain contractors awarded certain state contracts valued at more than $100,000 to certify to the Tax Department that they are registered to collect New York State and local sales and compensating use taxes, if they made sales delivered by any means to locations within New York State of tangible personal property or taxable services having a cumulative value in excess of $300,000, measured over a specified period. In addition, contractors must certify to the Tax Department that each affiliate and subcontractor exceeding such sales threshold during a specified period is registered to collect New York State and local sales and compensating use taxes. Contractors must also file a Form ST-220-CA, certifying to the procuring state entity that they filed Form ST-220-TD with the Tax Department and that the information contained on Form ST-220-TD is correct and complete as of the date they file Form ST-220-CA.  

All sections must be completed including all fields on the top of this page, all sections on page 2, Schedule A on page 3, if applicable, and Individual, Corporation, Partnership, or LLC Acknowledgement on page 4.  If you do not complete these areas, the form will be returned to you for completion.
	
	Privacy notification 
The Commissioner of Taxation and Finance may collect and maintain personal information pursuant to the New York State Tax Law, including but not limited to, sections 5-a, 171, 171-a, 287, 308, 429, 475, 505, 697, 1096, 1142, and 1415 of that Law; and may require disclosure of social security numbers pursuant to 42 USC 405(c)(2)(C)(i). 

This information will be used to determine and administer tax liabilities and, when authorized by law, for certain tax offset and exchange of tax information programs as well as for any other lawful purpose. 

Information concerning quarterly wages paid to employees is provided to certain state agencies for purposes of fraud prevention, support enforcement, evaluation of the effectiveness of certain employment and training programs and other purposes authorized by law. 

Failure to provide the required information may subject you to civil or criminal penalties, or both, under the Tax Law.

This information is maintained by the Director of Records Management and Data Entry, NYS Tax Department, W A Harriman Campus, Albany NY 12227.

	For more detailed information regarding this form and section 5-a of the Tax Law, see Publication 223, Questions and Answers Concerning Tax Law Section 5-a, (as amended, effective April 26, 2006), available at www.nystax.gov. Information is also available by calling the Tax Department’s Contractor Information Center at 1 800 698-2931.

Note: Form ST-220-TD must be signed by a person authorized to make the certification on behalf of the contractor, and the acknowledgement on page 4 of this form must be completed before a notary public. 

Mail completed form to:
	NYS TAX DEPARTMENT 
	DATA ENTRY SECTION 
	W A HARRIMAN CAMPUS 
	ALBANY NY 12227 
	
		Need Help?

	[image: ]
	Internet access: www.nystax.gov
(for information, forms, and publications)

	[image: ]
	Fax-on-demand forms: 	1 800 748-3676

	[image: ]
	Telephone assistance is available from 
8:00 A.M. to 5:00 P.M. (eastern time), 
Monday through Friday.	

	To order forms and publications:	1 800 462-8100

Sales Tax Information Center:	1 800 698-2909

From areas outside the U.S. and outside Canada: 	(518) 485-6800

Hearing and speech impaired (telecommunications device for the
deaf (TDD) callers only): 	1 800 634-2110


	[image: ]
	Persons with disabilities: In compliance with the Americans with Disabilities Act, we will ensure that our lobbies, offices, meeting rooms, and other facilities are accessible to persons with disabilities. If you have questions about special accommodations for persons with disabilities, please call 1 800 972-1233.
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I, ____________________________ , hereby affirm, under penalty of perjury, that I am ______________________
                         (name)                                                                                                                                                               ( title)
of the above-named contractor, and that I am authorized to make this certification on behalf of such contractor.

Complete Sections 1, 2, 3 below. Make only one entry in each section below.

Section 1 - Contractor registration status
[bookmark: Check2]|_|	The contractor has made sales delivered by any means to locations within New York State of tangible personal property or taxable services having a cumulative value in excess of $300,000 during the four sales tax quarters which immediately precede the sales tax quarter in which this certification is made. The contractor is registered to collect New York State and local sales and compensating use taxes with the Commissioner of Taxation and Finance pursuant to sections 1134 and 1253 of the Tax Law, and is listed on Schedule A of this certification.

[bookmark: Check3]|_|	The contractor has not made sales delivered by any means to locations within New York State of tangible personal property or taxable services having a cumulative value in excess of $300,000 during the four sales tax quarters which immediately precede the sales tax quarter in which this certification is made.


Section 2 - Affiliate registration status
[bookmark: Check4]|_|	The contractor does not have any affiliates.

[bookmark: Check5]|_|	To the best of the contractor’s knowledge, the contractor has one or more affiliates having made sales delivered by any means to locations within New York State of tangible personal property or taxable services having a cumulative value in excess of $300,000 during the four sales tax quarters which immediately precede the sales tax quarter in which this certification is made, and each affiliate exceeding the $300,000 cumulative sales threshold during such quarters is registered to collect New York State and local sales and compensating use taxes with the Commissioner of Taxation and Finance pursuant to sections 1134 and 1253 of the Tax Law. The contractor has listed each affiliate exceeding the $300,000 cumulative sales threshold during such quarters on Schedule A of this certification.

[bookmark: Check6]|_|	To the best of the contractor’s knowledge, the contractor has one or more affiliates, and each affiliate has not made sales delivered by any means to locations within New York State of tangible personal property or taxable services having a cumulative value in excess of $300,000 during the four sales tax quarters which immediately precede the sales tax quarter in which this certification is made.


Section 3 - Subcontractor registration status
[bookmark: Check7]|_|	The contractor does not have any subcontractors.

[bookmark: Check8]|_|	To the best of the contractor’s knowledge, the contractor has one or more subcontractors having made sales delivered by any means to locations within New York State of tangible personal property or taxable services having a cumulative value in excess of $300,000 during the four sales tax quarters which immediately precede the sales tax quarter in which this certification is made, and each subcontractor exceeding the $300,000 cumulative sales threshold during such quarters is registered to collect New York State and local sales and compensating use taxes with the Commissioner of Taxation and Finance pursuant to sections 1134 and 1253 of the Tax Law. The contractor has listed each subcontractor exceeding the $300,000 cumulative sales threshold during such quarters on Schedule A of this certification.

[bookmark: Check9]|_|	To the best of the contractor’s knowledge, the contractor has one or more subcontractors, and each subcontractor has not made sales delivered by any means to locations within New York State of tangible personal property or taxable services having a cumulative value in excess of $300,000 during the four sales tax quarters which immediately precede the sales tax quarter in which this certification is made.

Sworn to this______ day of _________, 20 ____


							
	                     (sign before a notary public)			                                         (title)
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Schedule A - Listing of each entity (contractor, affiliate, or subcontractor) exceeding $300,000 cumulative sales threshold

List the contractor, or affiliate, or subcontractor in Schedule A only if such entity exceeded the $300,000 cumulative sales threshold during the specified sales tax quarters. See directions below. For more information, see Publication 223.

	A
Relationship to Contractor
	B
Name
	C
Address
	D
Federal ID Number
	E
Sales Tax ID Number
	F
Registration
In Progress

	

	
	
	
	
	

	

	
	
	
	
	

	

	
	
	
	
	

	

	
	
	
	
	

	

	
	
	
	
	

	

	
	
	
	
	

	

	
	
	
	
	

	

	
	
	
	
	

	

	
	
	
	
	

	

	
	
	
	
	

	

	
	
	
	
	

	

	
	
	
	
	

	

	
	
	
	
	

	

	
	
	
	
	



Column A -	Enter C in column A if the contractor; A if an affiliate of the contractor; or S if a subcontractor.

Column B -	Name - If the entity is a corporation or limited liability company, enter the exact legal name as registered with the NY Department of State, if applicable. If the entity is a partnership or sole proprietor, enter the name of the partnership and each partner’s given name, or the given name(s) of the owner(s), as applicable. If the entity has a different DBA (doing business as) name, enter that name as well.

Column C -	Address - Enter the street address of the entity’s principal place of business. Do not enter a PO box.

Column D -	ID number - Enter the federal employer identification number (EIN) assigned to the entity. If the entity is an individual, enter the social security number of that person.

Column E -	Sales tax ID number - Enter only if different from federal EIN in column D.

Column F -	If applicable, enter an X if the entity has submitted Form DTF-17 to the Tax Department but has not received its certificate of authority as of the date of this certification.
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Individual, Corporation, Partnership, or LLC Acknowledgment

STATE OF		}
	:		SS.:
COUNTY OF		}


On the ______ day of _________ in the year 20___, before me personally appeared 	
known to me to be the person who executed the foregoing instrument, who, being duly sworn by me did depose and say that

_he resides at 	 ,
Town of 	 ,
County of 	 ,
State of 	 ; and further that:

[Mark an X in the appropriate box and complete the accompanying statement.]

[bookmark: Check16]|_|	(If an individual): _he executed the foregoing instrument in his/her name and on his/her own behalf.

[bookmark: Check15]|_|	(If a corporation): _he is the                                                                                                                                      of                                                        , the corporation described in said instrument; that, by authority of the Board of Directors of said corporation, _he is authorized to execute the foregoing instrument on behalf of the corporation for purposes set forth therein; and that, pursuant to that authority, _he executed the foregoing instrument in the name of and on behalf of said corporation as the act and deed of said corporation.

[bookmark: Check14]|_|	(If a partnership): _he is a                                                                                                                                      of                                                        , the partnership described in said instrument; that, by the terms of said partnership, _he is authorized to execute the foregoing instrument on behalf of the partnership for purposes set forth therein; and that, pursuant to that authority, _he executed the foregoing instrument in the name of and on behalf of said partnership as the act and deed of said partnership.

[bookmark: Check13]|_|	(If a limited liability company): _he is a duly authorized member of                                                                          LLC, the limited liability company described in said instrument; that _he is authorized to execute the foregoing instrument on behalf of the limited liability company for purposes set forth therein; and that, pursuant to that authority, _he executed the foregoing instrument in the name of and on behalf of said limited liability company as the act and deed of said limited liability company.


		
Notary Public

Registration No. 	


	ST-220-CA
[image: ]
		(6/06)
	New York State Department of Taxation and Finance
	Contractor Certification to Covered Agency
	(Pursuant to Section 5-a of the Tax Law, as amended, effective April 26, 2006)

For information, consult Publication 223, Question and Answers Concerning Tax Law Section 5-a (see Need Help? on back).
	Contractor name


	For covered agency use only Contract number or description

	Contractor’s principal place of business	City	State	ZIP code


	

	Contractor’s mailing address (if different than above)

	Estimated contract value over the full term of contract (but not including renewals)

	Contractor's federal employer identification number (EIN)


	Contractor's sales tax ID number (if different from contractor's EIN)

	$

	Contractor's telephone number

(          )
	Covered agency name


	

	Covered agency address


	Covered agency telephone number




I, ________________________________ , hereby affirm, under penalty of perjury, that I am ______________________________
                         (name)                                                                                                                                      (title)
of the above-named contractor, that I am authorized to make this certification on behalf of such contractor, and I further certify that:
(Mark an X in only one box)

[bookmark: Check1]|_|	The contractor has filed Form ST-220-TD with the Department of Taxation and Finance in connection with this contract and, to the best of contractor’s knowledge, the information provided on the Form ST-220-TD, is correct and complete.

|_|	The contractor has previously filed Form ST-220-TD with the Tax Department in connection with 	
		(insert contract number or description)
	and, to the best of the contractor’s knowledge, the information provided on that previously filed Form T-220-TD, is correct and complete as of the current date, and thus the contractor is not required to file a new Form ST-220-TD at this time.

Sworn to this______ day of _________, 20 ____


				
	                      (sign before a notary public)		                                         (title)


Instructions

	General Information
Tax Law section 5-a was amended, effective April 26, 2006. On or after that date, in all cases where a contract is subject to Tax Law section 5-a, a contractor must file (1) Form ST-220-CA, Contractor Certification to Covered Agency, with a covered agency, and (2) Form ST-220-TD with the Tax Department before a contract may take effect. The circumstances when a contract is subject to section 5-a are listed in Publication 223, Q&A 3. This publication is available on our Web site, by fax, or by mail. (See Need help? for more information on how to obtain this publication.) In addition, a contractor must file a new Form ST-220-CA with a covered agency before an existing contract with such agency may be renewed. 

If you have questions, please call our information center at 1 800 698-2931.

	
	Note: Form ST-220-CA must be signed by a person authorized to make the certification on behalf of the contractor, and the acknowledgement on page 2 of this form must be completed before a notary public.

When to complete this form
As set forth in Publication 223, a contract is subject to section 5-a, and you must make the required certification(s), if: 

i.	The procuring entity is a covered agency within the meaning of the statute (see Publication 223, Q&A 5);

ii.	The contractor is a contractor within the meaning of the statute (see Publication 223, Q&A 6); and

iii.	The contract is a contract within the meaning of the statute. This is the case when it (a) has a value in excess of $100,000 and (b) is a contract for commodities or services, as such terms are defined for purposes of the statute (see Publication 223, Q&A 8 and 9).

Furthermore, the procuring entity must have begun the solicitation to purchase on or after January 1, 2005, and the resulting contract must have been awarded, amended, extended, renewed, or assigned on or after April 26, 2006 (the effective date of the section 5-a amendments).
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Individual, Corporation, Partnership, or LLC Acknowledgment

STATE OF		}
	:		SS.:
COUNTY OF		}

On the day ______ of _________ in the year 20___, before me personally appeared 	
known to me to be the person who executed the foregoing instrument, who, being duly sworn by me did depose and say that 

_he resides at 	 ,

Town of 	 ,

County of 	 ,

State of 	 ; and further that:

[Mark an X in the appropriate box and complete the accompanying statement.]

|_|	(If an individual): _he executed the foregoing instrument in his/her name and on his/her own behalf.

|_|	(If a corporation): _he is the                                                                                                                                      of                                                        , the corporation described in said instrument; that, by authority of the Board of Directors of said corporation, _he is authorized to execute the foregoing instrument on behalf of the corporation for purposes set forth therein; and that, pursuant to that authority, _he executed the foregoing instrument in the name of and on behalf of said corporation as the act and deed of said corporation.

|_|	(If a partnership): _he is the                                                                                                                                      of                                                        , the partnership described in said instrument; that, by the terms of said partnership, _he is authorized to execute the foregoing instrument on behalf of the partnership for purposes set forth therein; and that, pursuant to that authority, _he executed the foregoing instrument in the name of and on behalf of said partnership as the act and deed of said partnership.

|_|	(If a limited liability company): _he is a duly authorized member of                                                                          LLC, the limited liability company described in said instrument; that _he is authorized to execute the foregoing instrument on behalf of the limited liability company for purposes set forth therein; and that, pursuant to that authority, _he executed the foregoing instrument in the name of and on behalf of said limited liability company as the act and deed of said limited liability company.


			
	

	Notary Public
	

	
	

	Registration No.	

	

	Privacy notification
The Commissioner of Taxation and Finance may collect and maintain personal information pursuant to the New York State Tax Law, including but not limited to, sections 5-a, 171, 171-a, 287, 308, 429, 475, 505, 697, 1096, 1142, and 1415 of that Law; and may require disclosure of social security numbers pursuant to 42 USC 405(c)(2)(C)(i).

This information will be used to determine and administer tax liabilities and, when authorized by law, for certain tax offset and exchange of tax information programs as well as for any other lawful purpose.

Information concerning quarterly wages paid to employees is provided to certain state agencies for purposes of fraud prevention, support enforcement, evaluation of the effectiveness of certain employment and training programs and other purposes authorized by law.

Failure to provide the required information may subject you to civil or criminal penalties, or both, under the Tax Law.

This information is maintained by the Director of Records Management and Data Entry, NYS Tax Department, W A Harriman Campus, Albany NY 12227; telephone 1 800 225-5829. From areas outside the United States and outside Canada, call (518) 485-6800.
		Need Help?

	[image: ]
	Internet access: www.nystax.gov
(for information, forms, and publications)

	[image: ]
	Fax-on-demand forms: 	1 800 748-3676

	[image: ]
	Telephone assistance is available from 
8:00 A.M. to 5:00 P.M. (eastern time), 
Monday through Friday.	1 800 698-2931

	To order forms and publications:	1 800 462-8100

From areas outside the U.S. and outside Canada: 	(518) 485-6800

Hearing and speech impaired (telecommunications device for the
deaf (TDD) callers only): 	1 800 634-2110


	[image: ]
	Persons with disabilities: In compliance with the Americans with Disabilities Act, we will ensure that our lobbies, offices, meeting rooms, and other facilities are accessible to persons with disabilities. If you have questions about special accommodations for persons with disabilities, please call 1 800 972-1233.
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