
 
 
 
 
 
 
 
 
 
 
 

JOB VACANCY ANNOUNCEMENT 
 

 
TITLE:      General Mechanic 
 
LOCATION:     Harriman Campus & Upstate Buildings, Albany, NY 
 
SALARY:      $17.25 per hour (OSU) 
      
APPOINTMENT STATUS:   Temporary      
 
Minimum Qualifications for Appointment: 
Four years of full-time experience under a skilled journey level Automotive or Diesel Mechanic, which 
provided training equivalent to that given in an apprenticeship program.  Apprenticeship training in 
automotive or diesel mechanics, or training gained by the completion of technical courses in automotive or 
diesel mechanics at a school, institute or branch of the Armed Services may be substituted for the above 
training and experience on a year-for-year basis. 
 
Qualifying experience gained through other than a formal apprentice program, in order to be deemed 
equivalent, must have been a carefully designed and monitored work experience demonstrating a progression 
of skills and abilities equal to that achieved during an apprentice program and include relevant course work. 
 
• Candidates are required to provide specific, verifiable information about their qualifying experience with 

the Application for Posted Position (ADM 227).  This information should be on the letterhead of the 
employer under whom the qualifying experience was gained and include names and titles of supervisors, 
duties performed during the training period and specific dates of employment and be signed by that 
employer. 

• Candidates qualifying through the completion of appropriate course work should include a copy of their 
transcript or listing of course work completed. 

• Candidates who do not submit appropriate documentary proof that they meet the minimum qualifications 
will not be considered for appointment.   

• A copy of a trade’s union card is acceptable documentary proof of qualification. 
 
Per Agreement between the Civil Service Employees’ Association, Inc. and the State of New York, Article 
45 (c) the requirement to prove qualification shall rest with the employee. 
 
Duties:  

• May perform welding using electronic or oxy-acetylene welding equipment not requiring complex 
planning and layout or the use of special procedures.  

• Must be able to use appropriate test equipment to diagnoses faulty mechanical or electrical systems.  
• Must be able to repair, maintain, and adjusts automotive electrical systems including such 

components as ignitions, switches, generators, voltage regulators, alternators, and starting motors.  
• Must be able to repair, maintain, adjusts elements of chassis assembly including such components as 

steering, front end, and hydraulic brakes.  



• Must be able to maintain gasoline and/or diesel engines replacing or repairing such parts as valves, 
bearings, gears, shafts, pistons, rings, oil, fuel and water pumps, radiators and carburetors.  Fits main 
and connecting rob bearings and installs wrist pins.  

• Periodically performs preventive maintenance inspections of vehicles and equipment to insure safe 
and trouble-free operation.  

• Must be able to diagnose service and repair automatic door closures. 
• Must be able to repair door locks and adjust or replace hinges.  
• Must be able to install and repair door closers and panic hardware. 

 
Shift:  7:00 p.m. to 3:00 p.m. 
 
Operating Needs: 

• Valid NYS CDL Driver's License with air brake endorsement 
• Able to lift up to 80lbs. 
• Able to work at heights using ladders, scaffolding, platform lifts, boom lifts, etc. 
• Able to operate a variety of forklifts (OSHA certification provided after appointment if not already 

certified.) 
• Must be company certified on our aerial lift truck once training is provided 
• NYS Inspection Certification (within 90 days of appointment.) 
• Must be willing and available to work overtime as needed on weekends, holidays, etc. for snow 

control, special events, etc.  
 

Application Process:   
To apply for this vacancy, candidates are required to submit a clear, concise resume providing 
specific, verifiable information about their qualifying experience by close of business July 8, 2008 
to: 
 

Leslie Cavanaugh 
Personnel Administrator 

Office of General Services 
Division of Human Resources Management Staffing Unit 

39th Floor, Corning Tower, Empire State Plaza 
Albany, New York 12242 

 
 

New York State is an Equal Opportunity/Affirmative Action Employer 
 

 


	Leslie Cavanaugh
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