NEW YORK STATE OFFICE OF GENERAL SERVICES (OGS)

PROCUREMENT SERVICES GROUP (PSG)

DOING BUSINESS WITH NEW YORK STATE

There are many ways to do business with New York State. Depending upon the
types of goods or services your company provides, there are various approaches to
becoming a NYS Contractor. This document has been prepared to assist you in
determining which approach is best for you.

State Agencies and municipalities are obligated to buy from Preferred Sources
whenever possible. Be sure to review the list of Preferred Source offerings at
www.ogs.state.ny.us/procurecounc/pdfdoc/pslist.pdf’ You might choose to be-

come a supplier to the Preferred Sources. See page 2 for contact information.

For most Office of General Services (OGS) commodity, service, and some technol-
ogy contracts, exclusive of construction contracts, registering on our bidder notifi-
cation service (bidders list) is the best approach. If you successfully respond to a
bid solicitation, you will become a NYS contractor. See page 2 for information on
our bidders list.

To make new products and services more readily available to our contract users,
OGS offers continuous and periodic recruitment bid opportunities for certain con-
tracting areas. You may submit your offer by downloading those that are of interest
to you, and following the instructions in the contract documents. Attached is a link
to information on our Continuous and Periodic Recruitment bids.

WWW.ogs.state.ny.us/ purchase / ContinuousBid. asp

There may be some goods and services that the (OGS) does not have contracts for,
but State agencies may require. In this instance, State agencies would develop their
own bids. To find direct sales opportunities with State agencies, many public bene-
fit corporations and public authorities, contact them directly and ask to be placed
on their bidders list. For a complete list of State agencies view the Office of Tech-
nology (OFT) Telephone Directory at: wwwé.oft.state.ny.us/telecom/phones/

orgsearch.j sp

Construction opportunities for both consultants and contractors can be viewed on

the OGS website at www.ogs.state.ny.us/  Click on Design and Construction

(D&C) for a complete list of solicitations.

Businesses might also consider subscribing to the New York State Contract Re-
porter which is published by Empire State Development. The Contract Reporter is
the official weekly newsletter announcing contracting opportunities of $15,000 or
more with State entities including State agencies, public benefit corporations and
public authorities. More Contract Reporter information is available at

WWW.NVSCr.org.

Lastly, do not hesitate to contact OGS Procurement Services Group—Customer
Services for additional assistance. You can call Customer Services at 518-474-6717
or send an email to custorner.services@ogs.state.ny.us
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PAGE 2
DOING BUSINESS WITH NEW YORK STATE

On-Line Vendor Registration for Bidder Notification Service (BNYS)

The OGS Bidder Notification Service (BNS) is a program which offers suppliers and bidders an online form for
registering for OGS bid opportunities. This system will enable you to sign up for as few or as many of the bid
opportunities that are of interest to you.

Each email notification will include a brief synopsis of the bid and a hotlink which will take you directly to the
bid documents on our web site. You may view the bid documents online or you may download the documents
and save them on your PC. When you want to submit a bid, you simply print the necessary bid forms and send
them in. Each bid document will contain instructions to guide you in returning your bid.

Documents will be available at our web site whether or not you register for the Bidder Notification Service,
however, registering is the only way you will receive the email notice and registering will ensure that you re-
ceive updates or amendments, if they occur.

As appropriate, OGS will continue to advertise certain bid opportunities, primarily in the areas of services, tech-
nology and telecommunications in the New York State Contract Reporter which is published by Empire State
Development. The Contract Reporter is the official weekly newsletter announcing contracting opportunities of
$15,000 or more with state entities including state agencies, public benefit corporations and public authorities.
More Contract Reporter information is available at http://www.nyscr.org

Registering Steps:

1. Log on www.ogs.state.ny.us/ovr/default.asp

2. Provide some basic information about your business.

3. Select the Product and/or Services Classification areas that fit your business.

4. Sit back and wait for the email notices to be delivered to your inbox.

Registration is FREE, vendor updates can be made by the vendor and there is no time limit. Registrations are
maintained indefinitely. If you have any questions, be sure to contact Customer Services at 518-474-6717 or
send an email to customer.services@ogs.state.ny.us

New York State Preferred Sources

State Agencies and municipalities are obligated to buy from Preferred Sources whenever possible. Be sure to
review the list of Preferred Source offerings at www.ogs.state.ny.us/procurecounc/pdfdoc/pslist.pdf You might
choose to become a supplier to the Preferred Sources. Contact them directly for additional details.

Department of Correctional Services NYS Industries for the Disabled  Industries for the Blind of NYS
Division of Industries (CORCRAFT) 11 Columbia Circle Drive 296 Washington Avenue Extension
550 Broadway Albany, New York 12203 Albany, New York 12203-5346
Menands, New York 12204 Tel: 518-463-9706 Tel: 518-456-8671

Tel: 518-436-6321 Fax: 518-463-9708 Fax: 518-456-3587

Fax: 518-434-7434 www.nysid.org www.ibnys.org

www.corcraft.org



List of useful websites to assist Vendors and Contractors
in navigating the OGS Web Site

Access Contracts: www.ogs.state.ny.us/purchase/SearchBrowse.asp

Advisory Council on Procurement Lobbying: www.ogs.state.ny.us/aboutOgs/regulations/
defaultAdvisoryCouncil.html

Bid Calendar, including Continuous Recruitment: www.ogs.state.ny.us/purchase/Bidcalendarlv.asp

Bid Opening Results: www.ogs.state.ny.us/purchase/bidresults/bidresults.asp

Commodity Contracts: www.ogs.state.ny.us/purchase/spg/lists/commodty.asp

Continuous Recruitment: www.ogs.state.ny.us/purchase/ContinuousBid.asp

Discretionary Thresholds: www.ogs.state.ny.us/purchase/spg/pdfdocs/PnpDiscretionaryThresholds.pdf

Guide For Small Businesses: www.ogs.state.ny.us/purchase/spg/pdfdocs/NySbGuide.pdf

How To Sell To New York State: www.ogs.state.ny.us/purchase/spg/sellnys.asp

Index of OGS Contracts - a complete alphabetized listing of contracts and group numbers.

www.ogs.state.ny.us/purchase/pdfdocument/rptMailingListindex.pdf

IT Service contract: www.ogs.state.ny.us/purchase/snt/awardnotes/73012S960275can.htm

New York Loves Small Business Website: www.nylovessmallbiz.com/

New York State Contract Reporter: www.nyscr.org/

OGS Website: www.ogs.state.ny.us/

Online Vendor Registration for Bidder Notification Service (BNS) (bidders list):

www.ogs.state.ny.us/ovr/Default.asp

Seller Information & Bid Opportunities: www.ogs.state.ny.us/Purchase/seller.asp

Service Contracts: www.ogs.state.ny.us/purchase/snt/lists/services.asp

Technology Contracts: www.ogs.state.ny.us/purchase/snt/lists/infotech.asp

Telecommunication Contracts: www.ogs.state.ny.us/purchase/snt/lists/telecom.asp

Directory of Frequently Purchased Commodities and Services by New York

This publication lists contact information for procurement personnel in the State agencies and their most frequently
purchased commodities and services. The Directory is updated annually, and is available from the Office of the State
Comptroller, 110 State Street, Albany, NY 12236 Tel. (518)474-4040. The Directory is also available on line at
www.osc.state.ny.us select “reports”.
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Marketing Resources

Directories of Non-State Agencies Eligible to Purchase from OGS Contracts

This listing is intended to assist you in finding more information about non-State agencies. In most cases, there is
a fee charged for the hard copy of each publication, although several of the directories are available online at the
listed websites. Please contact these sources directly for ordering information.

Schools LOCAL GOVERNMENT
“Directory of Public Schools & Administrators in NYS” County Directory
“Directory of Nonpublic School and Administrators” New York State Association of Counties
“Institutional Directory — Post Secondary Education in NYS” 111 Pine Street

Albany, New York 12207

Tel: 518-465-1473

Fax: 518-465-0506

New York State Education Department

Publications Sales, Room 309 EB

89 Washington Avenue

Albany, New York 12234

Tel: 518-474-3806 Directory of Town Officials

www.nysed.gov The Association of Towns of the State of NY
146 State Street

Www.nysac.org

County Hospitals, Nursing Homes, Clinics Albany, New York 12207
“Health Facilities Directory” Tel: 518-465-7933
Health Education Services, Inc. Fax: 518-465-0724
POB 7126 WWW.Nnytowns.org
Albany, New York 12224
Tel: 518-439-7286

Directory of City & Village Officials

h New York State Conference of Mayors and other
WWIWLRES.OTE Municipal Officials (NYCOM)

| 119 Washington Avenue, Third Floor

Tel: 518-463-1185
WWW.OGS.STATE.NY.US

www.nycom.org

OGS Procurement Services Group
Customer Services Directory of Local Roads Officials in NYS
Corning Tower
Empire State Plaza .
Albany, New York 12242 416 Riley-Robb Hall

Cornell University
Phone: 518-474-6717 Ithaca, New York 14853-5701

- Fax:518-474-2437 Tel: 607-255-8033
E-mail: customer.services@ogs.state.ny.us

Cornell Local Roads Program
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