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ABD Definitions
	

ABD Request Template (Form): the excel workbook is used to submit Agency purchases to the Buy Desk, each separate procurement/purchase is listed (one per row); submit to the Buy Desk as an email attachment once or twice per week, depending on how many purchases you have; ensure you are using most recent Template.
Category Sourced Solution:  An OGS competitively sourced centralized contract that is a result of the Strategic Sourcing Procurement Transformation.  Example: HBITS (Hourly Based IT Services) 
Opportunity/ Opportunity number (Opp#): the Buy Desk assigns each separate request a unique number after it has been received; Opp #’s are assigned sequentially (per request template workbook; the Buy Desk will enter the Opp# in the subject line of any email communication involving that request; always note the Opp# in the subject line of any email communications involving your request.
Request/Submission: refers to each separate Agency procurement entered (one per row) on the requisition template that is emailed to the Buy Desk; or refers to the requisition template as a whole, that was emailed to the Buy Desk.
SST Category: a specific good or service which is being strategically sourced at this time, and being worked on by a Strategic Sourcing Team (SST).
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